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Controlling Circulation

Understanding patron material limits

Elizabeth Biggs, Polaris Site Manager



= What are patron material limits?

= Settings in Polaris

= Patron/Material Type Loan Limit Blocks
table

= Material Type Groups
= Consortium Circulation

» Helpful resources
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What are patron material limits?

= Loan limits
= Request limits

= Total overall vs. specific material
type limits

#lUG2023



Patron/Material Type Loan Limit Blocks policy table

5] Patron / Material Type Loan Limit Blocks

= |nitial view | R
X ¢

Organization  Patron Code 1st Level Fine  2nd Level Fine  Total ltem Limit  Total Overdue  Total Holds *
&) East Branch  Adult (18 and over) §0.10 $5.00 50 10 50

{8) East Branch  Juvenile Full Service $0.10 $5.00 50 10 50

&) East Branch  Juvenile With Restrictions $0.10 $5.00 50 10 50

&) East Branch  Staff §5.00 §75.00 500 25 100

&) East Branch  Teacher $0.10 $50.00 100 10 100

f8) East Branch  Volunteer §0.10 §5.00 100 10 100

&) East Branch  Internet Only $0.00 $0.00 0 0 0

{8) East Branch  Outreach $0.10 $50.00 100 25 100 o
< >

Organization Patron Code Material Type ~ Maximum ltem Limit  Hold Limit

There are no items to display on this page...
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Patron/Material Type Loan Limit Blocks policy table

[E] Patron / Material Type Loan Limit Blocks
= Select a patron code Iin the
. P ”
top section of the table. S RIRIEE 15 ¢
Organization  Patron Code 1st Level Fine 2nd Level Fine  Total ltem Limit  Total Overdue Total Holds
m Materlal type I|m|tS W|” Adult (18 and over) $0.10 so0|  sof w0 50
. . feY East Branch Juvenile Full Service §0.10 §5.00 50 10 50
d I S p | ay I n th e b Otto m {8) East Branch  Juvenile With Restrictions $0.10 $5.00 50 10 50
. {8) East Branch  Staff $5.00 $75.00 500 25 100
section. @Y East Branch  Teacher $0.10 $50.00 100 10 100
{8) East Branch  Volunteer $0.10 $5.00 100 10 100
{&) East Branch  Internet Only $0.00 $0.00 0 0 0
&) East Branch  Outreach $0.10 $50.00 100 25 100
< >
Organization  Patron Code Material Type Maximum ltem Limit  Hold Limit o
&) East Branch  Adult (18 and over)  Book - Adult 50 50
&) East Branch  Adult (18 and over)  Book - Juvenile 50 50
{8} East Branch  Adult (18and over)  DVD - G/PG 15 15
{8) East Branch  Adult (18 and over)  DVD - PG13 15 15
&) East Branch  Adult (18and over)  DVD -R 15 15
{8) East Branch  Adult (18 and over) Hot Spot 1 0
&) East Branch  Adult (18 and over) Laptop 1 0
{8) East Branch  Adult (18 and over) Music CD 25 25
A - - . a4 v ran . S e~ . - anm
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Total Circulation Limits

[EE] Patron / Material Type Loan Limit Blocks
* For each patron
. . ¥ P fc-
code/branch combination mEx|t +'m|Y N
o _ Ovganization | Patroh Code 15t Level Fine | 2nd Level Fine | | Total ltem Linit
= 1stLevel Fine Adult (18 and over) $0.10 T 10
nd . &) East Branch  Juvenile Full Service $0.10
- 2 Leve | F Ine {8) East Branch  Juvenile With Restrictions $0.10 $5.00
HI f8) East Branch  Staff $5.00 §75.00
| |
TOtaI Item Limit &) East Branch  Teacher $0.10 $50.00
- Tot al Ove rd ue {8) East Branch  Volunteer $0.10 $5.00
{&) East Branch  Internet Only $0.00 $0.00
] TO t al H 0) I d S {8) East Branch  Outreach $0.10 $50.00
<
| |
TOtaI I L L Organization  Patron Code Material Type Maximum ltem Limit  Hold Limit o
= Total Reserve ltems B EastBranch Adult (18 and over)  Book - Adult 50 50
{8) East Branch  Adult (18 and over) Book - Juvenile 50 50
{8) East Branch  Adult (18 and over) DVD - G/PG 15 15
{8) East Branch  Adult (18 and over) DVD - PG13 15 15
Q East Branch Adult (18 and over) DVD-R 15 15
{8) East Branch  Adult (18 and over) Hot Spot 1 0
&) East Branch  Adult (18 and over) Laptop 1 0
{8) East Branch  Adult (18 and over) Music CD 25 25
A - - . a s e sram . . ———a e - P
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Adjusting Total Circulation Limits

[EE] Patron / Material Type Loan Limit Blocks
= Select a Patron Code row
in the top section of the a)x|t ¢ ‘@Y
t ab I e Organization  Patron Code 1st Level Fine  2nd Level Fine  Total ltem Limit  Total Overdue  Total Holds :"
. . East Branch Juvenile Full Service ; i 50 50
u C | I C k th e M O d Ify b u tto n {8) East Branch  Juvenile With Restrictions $0.10 $5.00 50 10 50
{8) East Branch  Staff $5.00 $75.00 500 25 100
&) East Branch  Teacher $0.10 $50.00 100 10 100
{8) East Branch  Volunteer $0.10 $5.00 100 10 100
{&) East Branch  Internet Only $0.00 $0.00 0 0 0
{8) East Branch  Outreach $0.10 $50.00 100 25 100
< >
Organization  Patron Code Material Type Maximum ltem Limit  Hold Limit o
&) East Branch  Adult (18 and over)  Book - Adult 50 50
{8) East Branch  Adult (18 and over) Book - Juvenile 50 50
{8) East Branch  Adult (18 and over) DVD - G/PG 15 15
{8) East Branch  Adult (18 and over) DVD - PG13 15 15
@ East Branch Adult (18 and over) DVD-R 15 15
{8) East Branch  Adult (18 and over) Hot Spot 1 0
{8) East Branch  Adult (18 and over) Laptop 1 0
{8) East Branch  Adult (18 and over) Music CD 25 25
A - - . o s v ram . . ——— e - -nm
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Adjusting Total Circulation Limits

1st Level Fine: $0.10
2nd Level Fine: $5.00

[Toattm ]
Total Overdue: 10
Total ILL: 25
Total Reserve ftems: 5
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Material Type Limits

[EE] Patron / Material Type Loan Limit Blocks
= For each patron
code/branch/material type |~ ® *[* ¢ a|¥
b . t Organization ~ Patron Code Ist Level Fine 2nd Level Fine  Total Item Limit  Total Overdue Total Holds #
combination o0l sl o] 0]
H H H &) East Branch  Juvenile Full Service $0.10 $5.00 50 10 50
|
M aximum Item L Imi t {8) East Branch  Juvenile With Restrictions $0.10 $5.00 50 10 50
- 1 1 f8) East Branch  Staff $5.00 §75.00 500 25 100
H 0 I d L Imi t {8) East Branch Teacher $0.10 $50.00 100 10 100
{8) East Branch  Volunteer $0.10 $5.00 100 10 100
{&) East Branch  Internet Only $0.00 $0.00 0 0 0
&) East Branch  Outreach $0.10 $50.00 100 25 100
< >
Organization  Patron Code Material Type Maximum ltem Limit | Hold Limit o
&) East Branch  Adult (18 and over)  Book - Adult 50 50
&) East Branch  Adult (18 and over)  Book - Juvenile 50 50
{8} East Branch  Adult (18and over)  DVD - G/PG 15 15
{8) East Branch  Adult (18 and over)  DVD - PG13 15 15
&) East Branch  Adult (18and over)  DVD -R 15 15
{8) East Branch  Adult (18 and over) Hot Spot 1 0
&) East Branch  Adult (18 and over) Laptop 1 0
{8) East Branch  Adult (18 and over) Music CD 25 25
A - .- . .- s v ram . . . . |
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Material Type Limits

[EE] Patron / Material Type Loan Limit Blocks
» Restricting circulation of
specific materials to nEx|t oY
- Organization  Patron Code 1st Level Fine 2nd Level Fine  Total ltem Limit  Total Overdue Total Holds #
certain patron codes T ) I I )
H H H &) East Branch  Juvenile Full Service $0.10 $5.00 50 10 50
" Set M aximum Item LI m It {8) East Branch  Juvenile With Restrictions $0.10 $5.00 50 10 50
= 0 to block the patron Y East Branch  Staff $5.00 $75.00 500 25 100
. {8) East Branch Teacher $0.10 $50.00 100 10 100
COde from CheCkIng OUt {8) East Branch  Volunteer $0.10 $5.00 100 10 100
this material type @ East Branch  Internet Only $0.00 $0.00 0 0 0
. . f8) East Branch  Outreach §0.10 §50.00 100 25 100
= Set Hold limit =0 to < >
b I oC k th e p atrO N Co d e Organization  Patron Code Material Type Maximum ltem Limit | Hold Limit (o
from bei ng able to p|ace ) East Branch  Adult (18 and over)  Book - Adult 50 50
{8) East Branch  Adult (18 and over) Book - Juvenile 50 50
h0|d requeStS for the {8) East Branch  Adult (18 and over) DVD - G/PG 15 15
m a‘te rl al type {8) East Branch Adult (18and over)  DVD - PG13 15 15
@East Branch Adult (18 and over) DVD-R 15 15
{8) East Branch  Adult (18 and over) Hot Spot 1 0
&) East Branch  Adult (18 and over) Laptop 1 0
{8) East Branch  Adult (18 and over) Music CD 25 25
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Adjusting Material Type Limits

[EE] Patron / Material Type Loan Limit Blocks

= Select a Material Type row

in the bottom section of [t +m|Y
Organization  Patron Code 1st Level Fine 2nd Level Fine  Total ltem Limit  Total Overdue Total Holds #
the table {8 East Branch  Aduit (18 and over) $0.10 $5.00 50 10 50
{8) East Branch  Juvenile Full Service $0.10 $5.00 50 10 50
- l I feY East Branch Juvenile With Restrictions $0.10 $5.00 50 10 50
C | I C k th e M O d Ify b u tto n {8) East Branch  Staff $5.00 §75.00 500 25 100
&) East Branch  Teacher $0.10 $50.00 100 10 100
f8) East Branch  Volunteer $0.10 $5.00 100 10 100
{8} East Branch  Internet Only $0.00 $0.00 0 0 0
{8) East Branch  Outreach $0.10 $50.00 100 25 100
< - - >
A
ast Branc u and over ook - Juvenile I
{8) East Branch  Adult (18 and over) DVD - G/PG 15 15
{8 East Branch ~ Adult (18 and over) DVD - PG13 15 15
@. East Branch Adult (18 and over) DVD-R 15 15
{8) East Branch  Adult (18 and over) Hot Spot 1 0
_@_East Branch Adult (18 and over) Laptop 1 0
{8) East Branch  Adult (18 and over) Music CD 25 25 -

A - -

-~ —— - ann
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Adjusting Material Type Limits

Maximum ftem Limit: 1
Hold Limit: 0
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Adjusting Material Type Limits
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Material Type Groups

- Opt|0nal Settings defined at: gk | | (sys)
» Parameters > Patron Services r— A]  Group defiton
. DVD | Name:[DwD |
= Create groups of material types o - |
. . . Music v
= Set checkout limits for all items
in the group s = Al
. . [J arT | | [~ aBNE2 to block 15 —
= Group limits take precedence o 4 s e 0
over individual material type 2wl D e 0
Ilm ItS E;sﬁ:rmﬁmd DVD %m: Owners {(busown) ]1.2
[[] penver Audiobook--Children's [A chris's Internal SQL Training Class 10
[ DVD - Classic and Series EA Comnatitive Trntalinance
[ ovp-PG13 v| [ seeam | | 1 |E [TAp

Lo || candl || b |f
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Consortia or Multi-Branch Systems

| 4 Parameters
= Polaris will observe patron e — e e
blocks settings for the Acquisitons /Serigls  PalronServices  Catlogng  PAC Nofification
“‘governing library.”
= Parameters > Patron Services |[om— o
> Consortium circulation > e oy
& Credit for overpayment No

Patron blocks.

= Set to either: ‘Consortium circulation x|
Governing library for
= Use transacting branch
J Due date calculaon: | Use transactingbranch v Fine calculation: Use transacting branch |
= Use patron branch
Patron blocks: lUse transacting branch v[ Lost item recovery: IUseu'axsacﬁng branch V|

Lok || G || Heb |
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Helpful Resources

_ po|c1r[s
= Polaris Help

= Find the Help documentation for your library’s Polaris Lot ane oty toan and renest it et
version at: https://documentation.iii.com/

‘0 view and modify the entries in the Patron/Material Type Loan Limit Blocks table:

Important:
The system-level Patron Services parameter Consortium

= “List and modify loan and request limit entries” L e
= 13 Defi n i ng Loan a nd Req ueSt Li m it BlOCkS” ; g%::i%?;:m::mn !E):T—orertlr_ee vie:, fp:lthek::cy:ahli:ﬂfolderlf(:—rlheL )
[ ] S u p p O rtal kn OWI e d g e b aS e The top portion nfth_e table shows the limits for each patron coc_le, organized by
. httDS //SU D DO rt | | | .COM :uppurtal: Ticketing, Solutions and
. nnouncements
= Supportal Solutions:

= “Patron / Material Type Loan Limit Blocks policy table”
= “How do you block patron codes from checking out
certain material types?”

. . a View your tickets and related solutions in
* Your Polaris Site Manager

the Customer Support knowledgebase.
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https://documentation.iii.com/
https://support.iii.com/
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