
Weeding the Archaic Collection 

To Create Master List for LC Section: 

Using the Enhanced Search, save items to the list: 

 

Master Spreadsheet provided to selectors (Exported from the Master List in Sierra): 

Loc. Of Info Information 

Bib Record # 
Bib MARC Tag 001 
Bib Call #1 
Bib MARC Tag 245 |apnb 

Item Volume 
Item Copy # 

Bib Edition 
Item Total Checkout 
Item Year To Date Checkout 
Item Last Year Checkout 
Item Internal use 
Item Last Check-in Date 
Item Due Date 
Item Status 
Item Location 
Item Record # 
Item Barcode 

Bib Date One (fixed field) 
Item Created Date 
Item Notes 
Item Reserve Notes 

                                                           
1 We do not include a call number in the item record, instead it’s pulled from the bib record 



 

Information Lisa exports to Excel: 

Information exported to Excel for removing holdings from OCLC, finding records that need to be 

suppressed until we can delete the order record, etc. 

Loc. Of Info Information 

Bib Record # 
Bib MARC Tag 001 
Bib MARC Tap 245|a 

Checkin Record # 
Order Record # 

Item Record # 
Item Barcode 

 

Information Included on Pull List (Copied from Master List): 

o Call Number 

o Barcode 

o Title (MARC 245) 

o Volume and or 

Copy Number 

o Location 

o Item Record 

Number 

o OCLC # 

Favorite Formula: 

I use this to compare the master list to the list of last items I pull from Gold Rush. 

=IF(ISERROR(MATCH(A2,'FY14'!A:A,0)),"",A2) 

1st A2 is the cell to look at on the current page of the spreadsheet 

‘FY14’!A:A is the tab/sheet and column to look in for the matching number 

2nd A2 is telling Excel to copy the information from cell A2 to this cell if there is a match. 

Resorting Master List by Call Number: 

A Tip from the Audience that is way better than the spreadsheet I use (although if you are 

interested in our spreadsheet please get in touch): 

Sort the Master List in Sierra by Call Number before exporting. Once you have exported the 

data add a column, then put the row number in that column. 

 



Links: 

Trello: https://trello.com  

Better World Books: https://www.betterworldbooks.com/go/libraries 

Prezi of this presentation: https://prezi.com/view/hRmYKqJWZRiqOfX4lWMx/  

Contact Information: 

Lynn Gates: lgates@uccs.edu 

Lisa Steck Gillen: lsteckg2@uccs.edu  
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