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Introduction

= Why now?
= Last inventory was in 2008
= Many complaints of missing books

= Moving to more eBooks and less print
= Need to discard (copies, ...)

= Challenges
= Layoff and early retirement of staff in charge
* Incomplete documentations

= Sierra Create Lists!
= Sorting does not reflect actual order on shelf
= Exported barcodes may contain spaces
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Before We Begin, Who Are the Audience?

Who are familiar with Admin Corner (c/c base interface)?

Who are doing inventory?

Who are doing inventory manually?

Who are doing inventory using INNOPAC Inventory Control Function?

Who are doing inventory using something else?
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Sierra Admin Corner

E& 10.2.21.21 - PuTTY

] - -
3? Using username "sadmin®.
A
I

Last login: Thu Feb 27 :28:06 2020 from 10.2.25.18

Zuthenticating with public key "imported-openssh-

Login: I
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= User Authorization




Sierra Admin Corner

E& 10.2.21.21 - PuTTY — O X

] - -
3? Using username "sadmin®.

# Authenticating with public = User Authorization

~ AL OO

Last login: Thu Feb 27 05:28:06 2020 from 10.2.25.1E88

Login: libinwv

Password: Assigned applications (1) Locations served:
. Inventory v
Admin App
Workflows: User group:
e Circulation edit "

Options o paATA EXCHANGE

Displayed Processes:
Send PRINT File out of INNOPAC using IFTS (prt)
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Sierra Admin Corner

EF 10.2.21.21 - PuTTY

&

¥ #UG2020

i

&

Copyright Innovative Interfaces Inc
#%% Sierra Admin Corner #*%*#*

» Catalog DATABASE maintenance
IRCULATICH subsystem
MANAGEMENT information

> ADDITIONAL system functions

Choose one (D,C,M,R,Q) I

Thursday 27 February 10:15aM

&

i

&

EF 10.2.21.21 - PuTTY

*%% Copyright Innovative Interfaces Inc **
#%% CTRCULATION SUBSYSTEM **%*

Check MISSING items
RAPID updating (Item records only)
BATCH checkin
'ROCESS PC transactions
Re—send AUTCHOTICES
Q QUIT

Choose one (M,R,B,P,L,Q) I

Thursday 27 February 10:374M

i




Sierra Admin Corner

EF 10.2.21.21 - PuTTY — O P4

Password required for the use of this program
B = User Authorization
Login: mkhalil
Password:
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Sierra Admin Corner

EF 10.2.21.21 - PuTTY

Password reguired for the use of this program

Login: mkhalil
Password:

¥ #UG2020

= User Authorization

Permissions Locations served:
Process PC transactions (51) Main Library ~
Workflows: User group:
» Circulation edit "
Options

¥ DATA EXCHANGE

Displayed Processes:
Send PRINT File out of INNOPAC using IFTS (prt)




Sierra Admin Corner

Login: mkhalil
Password:

¥ #UG2020

Copyright Imnovative Interfaces Ingc **®
#&% PROCESS PC TEANSACTIONS #%%

Transfer B321 transactions from PC using IFTS
PROCESS tramsferred CIRC transactions
VIEW messages from processed CIREC transactions

COMPARE inventory to shelf list
QuUIT

Choose one (F,P,V,C,0) [

e

Thursday 27 February 10:33aM

orization

Locations served:

Main Library




Inventory Control Function

E& 10.2.21.21 - PuTTY — O X

ITHHOPAC Inventory Function

» PRINT shelflist, with circulation status
OHMPARE file of barcodes to shelflist
TEAWNSFER file of barcodes to a Review File
QUIT
hoose one (P,C,T,0Q) I
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Print Shelf List

EF 10.2.21.21 - PuTTY — O P4

INHOPAC Inmventory Function

S CCTHT shelflist, with circulation status TO Compare With

C » COMPARE file of barcodes to shelflist

ETPTI:J[JI:ITEFEP file of barcodes to a Review File phySICaI bOOkShelf
Choose one (P,C,T,Q) I
C order
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Print Shelf List

EF 10.2.21.21 - PuTTY — O P4

Shelf List Inventory BReport m Start Wlth

Start with which item?
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Print Shelf List

E& 10.2.21.21 - PuTTY — O X

Shelf List Inventory Report Any indexed field:
tTitle

cCall #
aAuther
bBarcode

Start with which item? [CeEi Il i
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Print Shelf List

EF 10.2.21.21 - PuTTY — O P4

Shelf List Inventory Report Any indexed field:
= {Title

cCall #
aAuther
bBarcode

Start with which item? |[SEiCREIiRRE-AE-£1 08
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Print Shelf List

EF 10.2.21.21 - PuTTY — O P4

Shelf List Inventory Report Any indexed field:
= {Title

cCall #
aAuther
bBarcode

Btart with which item? EEEREiiREirrEy s
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Print Shelf List

EF 10.2.21.21 - PuTTY bt EF 10.2.21.21 - PuTTY

Shelf List Inventory Report Shelf List Inventory Report

Start with call numbker BB25 .J66 2014 Start with call number BEZS .J66 2014
Frint ERandom Sample ?[EAEE I Print Random Sample? (v/n) n

(1-5000) I

No matter which indexed field you start Inventory Control can inventory
with, they all switch to the item Call # a maximum of 5,000 items at one time
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Print Shelf List

EF 10.2.21.21 - PuTTY - O ot
Shelf List Inventory EReportc
\ / Start with which item? cHGEINERN

The starting Call # has more
than one volume/copy
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Print Shelf List

A
A

EF 10.2.21.21 - PuTTY

‘\\\\\\\ ”~
EF 10.2.21.21 - PuTTY - O ot
B10374851 BIBELICGRAPHIC Information

The starting Call # has more
than one volume/copy

* Barcode Location
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Print Shelf List

EF 10.2.21.21 - PuTTY - O ot

You searched for the LC CALL HNCO: AES M27 w.1

Your LC CALL HC not found, Hearkby LC CALL HNOS are:

AES .E391 1
AES .E3%9% 1510 1
RES .M23x 15386 1
AES .M27 1
BAED

AE10.55

AE10.55

AE10.

Select the call number

> JUMP

that precedes it oommen zomo > 5 aort
(AE5 .M23x 1986)
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Print Shelf List

EF 10.2.21.21 - PuTTY - O ot
Shelf List Inventory EReportc
\ / Start with which item? chisaieri- gl

The starting Call # has more
than one volume/copy
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Print Shelf List

EF 10.2.21.21 - PuTTY - O ot

EF 10.2.21.21 - PuTTY

You searched for the LC CALL HO: ACI .G7 wv.l

Your LC CALL HO not found, Nearby LC CALL HOS are:

The starting Call # has more
than one volume/copy AND
The preceding call number

J > JUMP
ISPLAY Title and Luthor } > QUIT
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Print Shelf List

£ 10.2.21.21 - PuTTY — O ot

B11104375 BIBLIOGRAPHIC Information
LANG: eng LOCATION: mai BIB LVL: m WCODES :
SEIFP: O CAT DATE: 30-01-%7 MAT TYPE: a COUNTRY: ilu
CALL # 1l .G3 1563
TITLE ateway to the great b rs / Robert M. Hutchi

dler, editors ir i : ifton Fadima
PUBLISHED hicago, Encyclopdia Britannica [18563]

Location
main

main

main
main
main

i VI 3 BE R L I % I e

The starting Call # has more

than one volume/copy AND Rey a number (1-6)

FORWARD Q =

The preceding call number also

has more than one VOIUme/COpy IF > OR P > PRINT JD:f- JUMP
| B K ) D = DIEPLAi Title and Author ) > QUIT
C ( ,B,P,D,J,0Q)
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Print Shelf List

Select the preceding call
Number (AC1 .G3 1963)
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EF 10.2.21.21 - PuTTY - O ot
B11104375 BIELICGRAPHIC Information ~
# Barcode Location




Print Shelf List

EF 10.2.21.21 - PuTTY - O ot

B11104375 BIBELICGRAPHIC Information ~
EF 10.2.21.21 - PuTTY - O ot
B11104375 BIBELICGRAPHIC Information ~

LANG: eng LOCATION: main BIB LVL: m BCCODES:
SEIF: O CAT DATE: 30-01-%7 MAT TYPE: a COUNTRY: ilu
CALL #

TITLE Gateway © the great books / Robert M. [

lifton Fax ¥
PUBLISHED Chica Encyclopdia Britannica [19%63]

Then select line number o Sssssosneisast e
associated with the last 53 1

main
main

] 3
1 38534008612099 main

volume/copy barcode

umber (7-10) or
EWARD > QUIT
“hoose one (07-10,B,0Q,C)
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Print Shelf List

E& 10.2.21.21 - PuTTY — O X

Shelf List Inventory Report

The starting Call #
Start with call number HS1703 W55 2018 determines the
EE".-'-_'I-.L';T:F L:;n-:nf;r_rr:.z!.n;r J-_tE'l'lE‘ 2? -5;:“-:“;:' - Starting Location

> O0ff-shelf STATUS codes
> BEGIN printing shelflist
= QUIT

hoose one (I,5,B8,Q) I

I
=1
GI
C
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Print Shelf List

EF 10.2.21.21 - PuTTY — O P4

Shelf List Inmventory Report

The starting Call #
Start with call number AC1 .G3 1%63 v.10 determines the
EE"‘;-'-:-L!;W ;;:nT:r_Ir:.a.ng,; _'I-.tEIl.E'-‘ IE-;::-;]-;:' - Starti ng Location

EMTHCLODE only items at Main Likbrar

> Qff-shelf S5TATUS codes

> BEGIN printing shelflist
> QUIT
Choose one (I,5,B,Q) I

[l ]

—
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Print Shelf List

EF 10.2.21.21 - PuTTY EF 10.2.21.21 - PuTTY

Shelf List Inventory Report Shelf List Inventory Report

Start with call number AC1 .G3 1963 v.10 Start with call number AC1 .G3 1963 v.10
Print Random Sample? (v/n) n Print Random Sample? (v/n) n
Feview how many items? 5000 Feview how many items? 5000

IHNCLUDE only items at Inventory INCLUDE only items at Inventory
Off-shelf S5TATUS codes Off-shelf S5TATUS codes
> BEGIN printing shelflist BEGIN printing shelflist
» QUIT > QUIT
hoose one (I,5,B,0) I hoose one (I,5,B,0) I
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Print Shelf List

EF 10.2.21.21 - PuTTY — O P4

Shelf List Inventory Report

Press "s" to stop processing

Why say “y"?

. S000 items and

Do you want INHOPAC to continue searching ?EEEEY I
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res the barcodes in the shelflist
e of records in call number order. In
umbers that are side-by-side in a specific
e more than 5,000 call numbers between them
in the collection as a whole.”



Print Shelf List

EF 10.2.21.21 - PuTTY — O P4
SHELF LIST INVENTORY REPORT Thu 05 Mar . for LOCATICH Inventory

Beginning barcode and call #
Ending barcode and call #

Total number of items that exist in this rar S0 . 1
Humber currently checked out YOU Can prlnt thIS
Humber of items with off-shelf status

Humber expected to be on the shelf 1= report and COmpare It
to the titles that are
physically on the
396288 AC1 GT v2 eat shelves

96296 ACT GTF v.3
396312 AC1 G7 v4d

396320 ACT G7Fwv.bd

[y]

[y]

{4 TY - L I % Y
[y]

[y]

PRINT

ACEWARD ) > QUIT
832 one (F,B,P,Q) I
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Print Shelf List

EF 10.2.21.21 - PuTTY

SHELF LIST INVENTORY REEPCORT Thu 05 Mar 2020 for LOCATION Invent D |.-I;: D I‘"I S I"'l E- | f

Beginning barcode and call #
Ending barcode and call #

3853400861209%

38534015953569

Total number of items that exist in this range
Humber currently checked out

Humber of items with off-shelf status
Humber cexpected to be on the shelf

DETATL REPCRT FOR LOCATICN Inventory

Status

. CK on =
. CK on =
. OK on =
. CK on =
. CK on =

Barcode Ca HNumber

15
-
.
.
.

r._
1
3
4

v.1l0

S000
132
21
4847

i DK on shelf
Ok on shelf
OK on shelf

Title

Fateway to the gre:
Great books of the
: of the

D : of the

Great books of the

* > PRINT
} > QUIT

¥ #UG2020

3962886 AC1T1 G7 v
396206 ACT1 GT7 v.3
396312 ACT1 G7v4
396320 ACT1 G7 vd

Call i to change the
display of barcode to the
complete form — needed

for the DLA




Print Shelf List

EF 10.2.21.21 - PuTTY — O P4
SHELF LIST INVENTORY REPORT Thu 05 Mar . for LOCATICH Inventory

Beginning barcode and call #
Ending barcode and call #

Total number of items that exist in this

=
Humber currently checked out
it

Humber of items w : off-shelf status We,” use tqiS

Humber cexpected to be on the shelf

DETAIL REPCRT FOR LOCATION Inventory report to eX Dort
s a list to the DLA

HNumber

1.
3. &
4.
5.

[y]

[y]

[y]
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Print Shelf List

EF 10.2.21.21 - PuTTY — O P4
SHELF LIST INVENTCRY REPCRT Thu 05 Mar

Beginning barcode and
Ending barcode and ca

al m yer of items that exist in this
currently checked out

r.:—_-l of items with off-shelf status ioan Save the report

Humber cexpected to be on the shelf

DETATIL REPORT FOR LOCATION Inventory On the Server

HNumber

shelf
shelf
File name Rkl

shelf

shelf
shelf
shelf
shelf £
ched printer > ibrary Hetwork
E-mail printer & > Library Hetwork
-
> Hetwork System Printer
hoose one (1-6) I

Ttn b W B
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Process the Shelf List File

iversity in Cairo Library - Mohamed Khalil (Lib Automation Systems)

R dmin Wi

Fines Paid
Count Use - Portable Reader
| CountUse -IUSE3
Count Use - INTL USE
Count Use - COPY USE I

Marna Nunlinata Datran Dararde

Results

e CATALOGING

Catalog

Create Lists

Data Exchange

Global Update

Rapid Update

Headings Reports
|URLChecker EJ

Data Exchange
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Process the Shelf List File

Sierra - American University in Cairo Library - Mohamed Khalil (Lib Automation Systems)

File

Select Process |View Sierra API record load info (sierra-api)
e ‘ Type |Load MARC SUBJECT authority records from tape or FTS (sta)
Load PATRON records for Offline Circulation (ppc)
T LN LR NS FNEECEN NS BRSNS N CRE R gyt T o o mo e e

Processing of DBNEW updates (upd)

send PRINT File out of INNOPAC using IFTS (prt)
View Slerra APl record load info (slerra-apl)

‘| Data Exchange

Last Modified
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Process the Shelf List File

Sierra - American University in Cairo Library - Mohamed Khalil (Lib Automation Systems)

it View Go Tools Reports Admin Window Help

5 _s 8

_Copy,  Delete

tFISF PutETSH
Download files to PC (2)

Select Process (Send PRINT File out of INNOPAC using IFTS (prt)

File Name 4 Type Size Last Modified
1 lid_rsa.txthtm! (html 11675 112-06-2019 08:50AM |
2 Isheifiist-29022020.p p 1407885 129-02-2020 10:30PM |

ishelflist-29022020.p

¥ #UG2020



Process the Shelf List File

Sierra - American University in Cairo Library - Mohamed Khalil (Lib Automation Systems)

= A >

[omabxchange |

~—
&

fi @] m

Fynort___Vie Copv.  Dalete Put FTS F Put FTS H

Select Process (Send PRINT File out of INNOPAC using IFTS (prt)

File Name & Type Size

1 |id_rsa.txtntml |ntmi 11675 112-06-2019 08:50AM 5
2 [sheifiist-29022020.p Ip 1407885 120.02.2020 10:30PM H

ishelflist-29022020.p

Dowmnload hiles to PC (2)
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Process the Shelf List in Notepad++

1 Ej ”
2 1
3
4 SHELF LIST INVENTORY REPCORT Thu 05 Mar 2020 for LOCATION Inventory
5
7 Beginning barcode and call # 3853400861208%5 AC]1 .G3 1%63 v.10
7 Ending barcode and call # 385340155853569 B324 .BT74 2010
gl
& Total number of items that exist in this range 2000 One Of the ChCL enges
10 Humber currently checked out 132 - .I: h| I
11 Humber of items with off-shelf status 21 IS tO trans er t e ISt to
12 Humber expected to be on the shelf 4847 .
13 a format that Is
14 DETAIL REPORT FCER LOCATION Inventory . .
: mpatible wjith th
16 Status Barcode Call Humber Title CO pa I e I e
DLA
18 1l. 0K on shelf 3853400812059 AC1 .G3 1%&3 v.10 Gateway to the great
15 2. O on shelf 385340093%6270 ACl .GT7 w.1 Great books of the W
20 3. O on shelf 3853400953%6288 ACl .GT7 w.2 Great books of the W
21 4, O on shelf 3853400593%62%c ACl .GT7 w.3 Great books of the W
22 5. O on shelf 3853400953%6312 &ACl .GT7 v.4 Great books of the W
23 6. O on shelf 38534009593%6320 ACl .GT7 w.5 Great books of the W
24 7. O on shelf 3853400593%96338 ACl .GT7 v.6 Great books of the W W
Mormal text© length : 407,885  lines: 5,279 Ln:1 Col:1 Sel:0]0 Unix (LF) UTF-2 NS
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Process the Shelf List in Notepad++

¥ #UG2020

1 Barcode ¢+ Call Number Title
2 385340086012099; AC]1 .G3 1963 w.1l0 sGateway to the great
3 3853400939e270; 4C1 .GT7 w.1 sGreat books of the W
4 385340093%96288; 4Cl1 .G7 wv.2 sGreat books of the W
S 3855340093%962%96; 4C1 .G7T w.3 sGreat books of the W
7 385340093%96312; 4C1 .G7T v.4 sGreat books of the W
T 3853400939320, ACl1 .G7 w.5 sGreat books of the W
8 3853400939e338; ACl .67 v.6 sGreat books of the W
2 3853400939346, ACL1 .G7 w.7 sGreat books of the W
10 38534009396353; 4LCl .G7 v.8 sGreat books of the W
11 3853400939262, LC1 .GT7 v.9 sGreat books of the W
12 385340093%9e36l; ACl1 .GT w.1l0 sGreat boo the W
13 38534009396205; 4C1 &7 w.1ll ;e oks the W
14 3853400939375, 4C1 .G7T w.l2 H oksMof the W
15 3853400939387, ACl1 .GT7 wv.1l3 scMactWooksllof the W
1& 3853400939395, 4Cl .GT7 v.l4 ;Great books of the W
17 3853400939403, &ACl .GT7 w.15 ;Great books of the W
18 3853400939197, &ACl1 .GT7 wv.le ;Great books of the W
18 385340093%6411; &AC1 .GT7 v.17 ;Great books of the W
20 3853400939429, ACl1 .GT7 v.1l8 ;Great books of the W
21 3853400939437, 4ACl1 .GT7 vw.19 ;Great books of the W
22 385340093%96445; &4&Cl1 .GT v.20 ;Great books of the W
23 3853400939452, 4ACl1 .GT7 v.21 ;Great books of the W
< >
Mormal text © length : 327,008 lines: 5,001 Ln:1 Col:43 Sel: 0|0 Unix (LF) UTF-2 M5




Process the Shelf List in Notepad++

1 "

2 1

3

4 HELF LIST INVENTCRY REPORT Thu 05 Mar 2020 for LOCATION Inventory

3l

6 Beginning barcode and call # 3853400861205948 ACl1 .G3 1563 w.10

7 Ending barcode and call # 38534015853568 B824 .BT74 2010

2 Total number of items that exist in this range o000

10 Humber currently checked out 132

11 Humber of items with off-shelf status 21

12 Humber expected to be on the shelf 4847

43

14 ETATI. REPFORT FOR L(EBJIGH Dt&nl:e;te Iead I n g rOWS

15

16 Status Barcode Call Humber Title

18 1. CE on shelf 385340086120%% AC1 .G3 1563 .10 Fateway to the great

15 2. OK on shelf 385340093%6270 &Cl1 .G7 w.1 Great books of the W

20 3. OK on shelf 33853400939%6288 4Cl .G7 wv.2 Great books of the W

21 4. QK on shelf 3385340093%62%&6 4Cl .G7 v.3 Great books of the W

22 5. OK on shelf 385340093%6312 4Cl .G7 wv.4 Great books of the W

23 6. OK on shelf 3853400939%6320 &ACl .G7 w.5 Great books of the W

24 7. OK on shelf 3853400939%6338 4Cl .G7 v.6 Great books of the W (¥
Mormal text® length : 407,885  lines: 5,279 Ln:15 Col:1 5el:597]|15 Lnix (LF) UTF-2 NS
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Process the Shelf List in Notepad++

File ' Edit Search View Encoding Language Settings Tocls Macre Run Pluging Window 7 X
al Undo Ctrl+Z or Alt+Backspace = | L'-“ -Z“ =1 :: & [ . B E = | (o [m] [b] [ E| =
= sh Redo Ctrl+Y or Ctrl+Shift+Z
43 Cut Ctrl+X or Shift+DEL V.40 Great books of the W "
G V.41 Great books of the W
45 EuRy ELFETIEDS 9 v.42 Great books of the W
48 Paste Ctrl+V or Shift+IN5
o Delete DEL z
45
a9 cxesiel CtrieA  } v a3 Great books of the W
=a Begin/End Select V.44 Great books of the W
a1 v.45 Great books of the W
5z Copy to Clipboard > V. Great books of the W
53 |ndent 2 R a t Iiﬂ@ﬁ of the W
- . Remove;€m ot tre w
55 Convert Case to * w49 Freat hronks nf the W
56 Line Operations ¥ Duplicate Current Line Ctrl+D
2': Comment/Uncemment ¥ Remowve Consecutive Duplicate Lines
o ; Auto-Completion -] Split Lines Ctrl+|
60 EQOL Conversion » Join Lines Ctrl+)
E: Blank Operaticns ¥ Mawe Up Current Line Ctrl+Shift+Up
63 Paste Special > Move Down Current Line Ctrl+5hift+ Down
64 On Selection -] Remowve Empty Lines
65 . .
cE Column Mode... Remowve Emnpty Lines (Containing Blank characters)
Norm Colurmn Editor... Alt+C Insert Blank Line Above Current Ctrl+Alt+Enter
- - . In=zert Rlank | ine Relow Current Ctrl+ Alt+ Shift+Fnter
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Process the Shelf List in Notepad++

1 Status Barcode Call Humber Title ”
2 1. CK on shelf 32534008€120%% AC]1 .G3 1963 wv.1l0 Gateway To the great

3 2. OK on shelf 38534009%3%6270 AC]1 .GT7 w.1 Great books of the W

& 3. OK on shelf 38534009%3%6288 ACl1 .GT7 wv.2 Great books of the W

5 4. OK on shelf 38534009%3%62%6 AC1 .GT7 w.3 Great books of the W

6 5. OK on shelf 38534009%3%6312 AC]1 .GT7 v.4 Great books of the W

T 6. O on shelf 3853400939320 AC]1 .GT7 w.5 Great books of the W

8 7. OK on shelf 38534009%39%6338 AC]1 .GT7 v.6 Great books of the W

9 8. OK on shelf 38534009%3%6346 AC1 .GT7 w.7 Great books of the W
10 9. OK on shelf 38534009%3%6353 AC1 .GT7 wv.8 Great books of the W
11 10, CE on shelf 38534009%93%6262 AC1 .GT7 w.9 Great books of the W
12 11, CE on shelf 3853400939636l AC1 .G7 w.10 Great books of the W
13 12, CE on shelf 385340093%96205 ARC1 .G7 w.1l1 Great books of the W
14 13. CE on shelf 385340093%96379% RC1 .GT7 w.12 Great books of the W
15 14, CE on shelf 385340093%96387 RAC1 .G7 w.13 Great books of the W
16 15. CE on shelf 3853400939639%5 RARC1 .G7 w.1l4 Great books of the W
17 l6. CE on shelf 385340093%6403 AC1 .G7 w.15 Great books of the W
18 17. CE on shelf 385340093%615%7 RC1 .G7 w.l6 Great books of the W
15 18, CE on shelf 385340093%6411 AC1 .G7 w.17 Great books of the W
20 15, CE on shelf 38534009593%64259% AC1 .G7 w.18 Great books of the W
21 20, CE on shelf 385340093%6437 RAC1 .G7 w.1%5 Great books of the W
22 21, CE on shelf 38534009593%6445 AC1 .G7 w.20 Great books of the W
23 22, CE on shelf 38534009593%6452 AC1 .G7 w.21 Great books of the W W

< >
Mormal text - length : 407,024 lines : 5,001 Ln:1 Col:1 Sel:0]0 Unix (LF) LITF-8 NS
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Process the Shelf List in Notepad++

1 Status Barcode Call Humber Title PS
2 1. CK on shelf 3853400812059 AC]1 .G3 1%63 w.1l0 Gateway To the Jgreat

3 3853400939270 AC1 .G7 wv.l Great books of the W

4 3853400939288 AC1 .G7 v.2 Great books of the W

5 . 3853400939629 AC1 .G7 v.3 Great books of the W

& S. 3853400939312 AC1 .G7 v.4 Great books of the W

7 6. O on shelf 385340093%e320 AC]1 .G7 w.5 Great books of the W

i 7. OK on shelf 385340093%96338 ACl .G7 v.6 Great books of the W

9 8. OK on shelf 385340093%6346 ACl .G7 wv.7 Great books of the W
10 9., OK on shelf 385340093%96353 ACl1 .G7 v.B Great books of the W
11 10. O on shelf 385340093%6262 AC1 .G7T w.9 Great books of the W
12 11. CF on shelf 385340093%c36l I C - Great books of the W
13 12, OF on shelff)E53 of the W
14 13. O on shelfSBEE%éIﬁDVEe ﬁiatus CO Ii@mm of the W
15 14. OK on shelf 385340093%96387 LET wo13 Great books of the W
16 15. OK on shelf 385340093%635%5 AC1 .G7 wv.1l4 Great books of the W
17 l6. O on shelf 3855340093%6403 AC1 .G7 w.15 Great books of the W
18 17. OK on shelf 385340093%61%7 AC1 .G7 w.lé6 Great books of the W
18 18. OK on shelf 3855340093%6411 AC1 .G7 w.17 Great books of the W
20 19, OK on shelf 385340093%642% AC1 .G7 w.18 Great books of the W
21 20. OK on shelf 3855340093%6437 AC1 .G7 w.19 Great books of the W
22 2l. OK on shelf 385340093%6445 AC1 .GT7 w.20 Great books of the W
23 22. OK on shelf 3855340093%g452 AC1 .GT7 w.21 Great books of the W W

£ >
Mormal text © length : 407,024 lines : 5,001 Ln:1 Col:1 Sel:0|0 Lnix (LF) LITF-8 NS
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Process the Shelf List in Notepad++

1 Status Barcode Call HNumber Title Iy
2 1. OK on shelf (38534008€l1205%% AC1 .G3 1963 w.1l0 Gateway Lo the great
3 2. OK on shelf [38534009396270 AClL .G7 v.1l Great books of the W
4 3. OK on shelf |38534009396288 ACl .G7 v.2 Great books of the W
5 4. OK on shelf |38534009396296 ACl .G7 v.3 Great books of the W
& 5. OK on shelf |38534009396312 ACl .G7 v.4 Great books Df the W
T 6. OK on shelf |38534009396320 ACl .G7 v.5 Great books the W
g 7. OK on shelf |38534009396338 ACl .G7 v.6 PxESS aﬁﬁ HOId “Alt” ke
g 8. OK on shelf |38534009396346 ACl .G7 v.7 k y
10 . OK on shelf |38534009396353 ACl .G7 v.8 booksy of the
11 10. OK on shelf 38534009396262 ACl .G7 v.9 V\ﬁhﬁlq I@I Ffag @ | N g th e m ouse
1z 11. OK on shelf |38534009396361 ACl .G7 v.1l0 Great bDD]{s of t
13 12. OK on shelf |38534009396205 ACl .G7 v.1ll bR
14 13. OK on shelf 38534009396379% AC1 .G7 v.12 o@ﬁihé Status 00|umn
15 14, shelf 38534009396387 AC1 .G7 v.13 Great books of the W .
16 15 shelf 385340093963%5 RAC1 .G7 v.14 th:@nbu @ heﬁrend Of the f||e
17 16. shelf 38534009396403 AC1 .G7 v.15 Great books of the
18 17. shelf 38534009396197 AC1 .G7 v.16 Pﬂ; $ ht 1
19 18 shelf 38534009396411 AC1 .G7 v.17 :é D é e
20 19 shelf 38534009396429% AC1 .G7 v.18 Great books
21 20 shelf 38534009396437 AC1 .G7 v.19 Great books n:uf thE w
22 21. shelf 38534009396445 AC1 .G7 v.20 Great books of the W
23 22, shelf 38534009396452 AC1 .G7 v.21 Great books of the W v
< >
Mormal text - length : 407,024  lines: 3,001 Ln:13 Col: 19 Sel: N/A Unix (LF) LTF-8 NS
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Process the Shelf List in Notepad++

1 Status Barcode Call HNumber Title Iy

2 1. OK on shelf (38534008€l1205%% AC1 .G3 1963 w.1l0 Gateway Lo the great

3 2. OK on shelf [33534009396270 ACL .G7 w.1 Great books of the W

4 3. OK on shelf |38534009396288 ACl .G7 v.2 Great books of the W

5 4. OK on shelf |38534009396296 ACl .G7 v.3 Great books of the W

& 5. OK on shelf [38534009396312 ACl .G7 v.4 Great books of the W

7 6. OK on shelf [38534009396320 ACl .G7 v.5 Anotl‘!:@f BREQ the w

8 7. OK on shelf |38534009396338 ACl .G7 V.6 books

5 &. OK on shelf [38534009396346 ACl .G7 v.7

10 9. OK on shelf |38534009396353 ACl .G7 V.8 CU TSCﬁiaﬁﬁJﬁ§1 WCOI fl rSt ROW

11 10. OK on shelf [33534009396262 ACl .G7 v.9 Great bDD]{s of the W s
12 11. OK on shelf [38534009396361 ACl .G7 v.10 Ed t _E'IS:Q %I 3 g IE d S I t
13 12. OK on shelf |38534009396205 ACl1 .G7 v.11 I rog Bho¥s"hr the e In n elec
14 13. OK on shelf 38534009396379 ACL .G7 v.12 ook
15 14. shelf 38534009396387 ACl .G7 v.13 Alt ~+ @ Ip ]éFf ﬁ COI 19 |aSt ROW
16 15 shelf 38534009396395 ACl .G7 v.14 ] Great books of the W ’
17 16. shelf 38534009396403 ACl .G7 v.15 Ed t _Glggijt B IE d S I t
18 17. shelf 38534009396197 ACl .G7 v.16 I the egln n eliec
15 18 shelf 38534009396411 ACl .G7 v.17 oks n:uf thE
20 19 shelf 38534009396429 AC1 .G7 v.18 Pres S;:g@ﬂ W
=il 20 shelf 38534009396437 ACl .G7 v.19 Great bcu:u]-:s n:uf thE W
2 21. shelf 38534009396445 ACl .G7 v.20 Great books of the W
23 22. shelf 38534009396452 ACl .G7 v.21 Great books of the W v

< >
Mormal text - length : 407,024  lines: 3,001 Ln:13 Col: 19 Sel: N/A Unix (LF) LTF-8 NS
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Process the Shelf List in Notepad++

2  3853400861209% ACl .G3
3 38534009396270 ACl .G7
. 3353400936288 ncl g7 O exXttolnsert E o :
5 38534009396296 ACl .G7
& 38534009396312 ACL .G7T | — |
7  38534009396320 ACl .G7

38534009396338 ACl .GT
38534009396346 ACl .GT
10 38534009396353 ACL .G']" () Number to Insert

LV ]

11 38534009396262 ACL mt s

12 3353&G0535636 rt W mtb t I

15  38534009336205 Au::jrt$e e Ween co umns

14 38534009396379 ACl .G7T Increasebv

15 38534009396387 ACL .GT R . 1 COI 15

16 38534009396395 ACl .G7 Repeat: Leadlngzerns

17 38534009396403 ACl .G7

18 38534009396197 ACl .G7 Format

15 38534009396411 ACl .G7

20 38534009396429 ACl .G7 Dec Hex

21 38534009396437 ACl .G7

22  38534009396445 ACLl .G7 Oct Bin

23 38534009396452 ACl .G7

< >
Mormal text length : 317,006  lines : 3,001 Ln:1 Col:15 f5el:0]0 Unix (LF) UTF-2 IMS
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Process the Shelf List in Notepad++

Barcode 5 Call Humber ;Title rs

1

2 385340086012099; AC]1 .G3 1963 w.1l0 sGateway to the great

3 3853400939e270; 4C1 .GT7 w.1 sGreat books of the W

4 385340093%96288; 4Cl1 .G7 wv.2 sGreat books of the W

S 3855340093%962%96; 4C1 .G7T w.3 sGreat books of the W

7 385340093%96312; 4C1 .G7T v.4 sGreat books of the W

T 3853400939320, ACl1 .G7 w.5 sGreat books of the W

8 3853400939e338; ACl .67 v.6 sGreat books of the W

2 3853400939346, ACL1 .G7 w.7 sGreat books of the W

10 38534009396353; 4LCl .G7 v.8 sGreat books of the W

11 3855340093%9e26e2; 4C1 .GT w.9 TIRT books of the W

12 3353&0(]9396364 i b twggﬁ Dg?ly

13 38534009396205; 'n!pgeﬁt e reat mns

14 385340093963 75; 4C1 .G7 w. okg W

15 3853400939387, 4ACl1 .GT7 W POW ch:dj 43 W

1& 3853400939395, 4Cl .GT7 v.l4 ;Great books the W

17 3853400939403, &ACl .GT7 w.15 ;Great books of the W

18 3853400939197, &ACl1 .GT7 wv.le ;Great books of the W

18 385340093%6411; &AC1 .GT7 v.17 ;Great books of the W

20 3853400939429, ACl1 .GT7 v.1l8 ;Great books of the W

21 3853400939437, 4ACl1 .GT7 vw.19 ;Great books of the W

22 385340093%96445; &4&Cl1 .GT v.20 ;Great books of the W

23 3E85340093%e452; ACl1 .GT7 w.21 sGreat books of the W W
< >
Mormal text © length : 327,008 lines: 5,001 Ln:1 Col:43 Sel: 0|0 Unix (LF) UTF-2 M5
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Process the Shelf List in Notepad++

¥ #UG2020

4843 38534007457744; BEE21 .HSe 1974 sSocialist humanism :

2 38534007T853793; BE821 .HTe 1l9cl ;sThe humanist frame.

Y 38534007853801; BE821 .HTe 1l9cl s ;sThe humanist frame.

Y2 T 38534007T439783; BEB21 .J58 1973 sHumanism and beyond

4845 385340077T1751%; B2l .L32 19545 sHumanism as a philusﬁ

G T 3853400768776l ; BE21 .L33 1557 sThe philosophy of hu

4848 3853400Te87TTH; BE21 .L33 1557 s sThe philosophy of hu

G2 38534008055141; BE21l .L4x 1537 sHumanism and natural

4850 38534008055208; BEE21 .M34 193¢ sHumanisme intgral

4851 38534007444346; BE21l .M342 1973 sIntegral humanism :

4852 38534007697 Te0; BEE21 .MTE 1943 sScience and criticis

4853 38534007739117; BEE21l .E434 1538 sThe integration of h

4854 38534007854312; BEZ

4855 33534011495393;5&32Réﬁ€jwe eXfxa\ aﬂﬁmgiers
4856 38534013355270; BB21 .523 2004 yO0n equilibrium :

4857 38534013247774; BE21 .5458 2008 sLevinas and Camms

4858 3853401e052973; BE21 .Te28 20095 sLa signature humaine

S 38534019092026; BE21l .Ue3 2018 sIntegral humanism :

4960 38534009550910; BE22 .034 1958 sThe Fitzroy Dearborn

4861 38534007497 TEL; EE23 .EE 1574 sIdealism : a critica

4862 3853400T2TT589; BE23 .EB2 1557 sThe idealist traditi

48963 3853400705847, BE23 .I32 1982 sIdealism, past and p

4964 3853400T7T605854; BE23 .I32 1982 s sIdealism, past and p

£ >
Mormal text length : 327,008 lines : 5,001 Ln:49%6 Col:85 Sel:1|1 Unix (LF) LITF-8 NS




Process the Shelf List in Notepad++

4947 anism : ~
4943 frame.

4044 frame.

4945 peyond

4945  philosER 84
4947 v of hu

40948 v of hu

4949 natural

4950 Jral :

4951 ni=m :

e riticis

Scroll daii to the end of the file and find the last occurrence of “FF” symbol
Press|and drag:the mouse starting from the FF symbol to the end of the twol[digits

SRS amuis

4958 humaine
S ni=m :

4960 zarborn
4961 critica
4962 cradici
4963 L and p

4964 L and p W
L4 >
Mormal text length: 327,008  lines: 5,001 Ln:4946 Col:144 Sel: 801 Unix (LF) UTF-& IMS
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Process the Shelf List in Notepad++

45945 beyvond
4545 philosiag

4947 v of hu 1 I G, 59

4948 ¥ of hu Replace 4. 1 I L teXt x! type
25N (1 Iy 3 ==
3;;; E:ZTI?I Find  Replace Findin Files Mark * Instead Of t e IaSt t 0 dlglts
Gzl nism :

4552 riticis Find what : | I - | | Find Next O

4855 on of h

4954 phy : a Replace with : | "| | Replace |
4955 dego -
cc Gyy []1n selection Replace Al
2. In “Replace with’ text box, | |
4957 amus : aq Replace Al in All Opened
~] (1 LR
press the‘Spaeebar OfiCE"., anss/ “Click “Replace All
4960 earborn [ |Match case | Close
4961 critica  [v]wrap around
45962 traditi
e Search Mode - T Transparency
3. Select “Régulidriexpression ® Onlsing foas
4965 Lolin - (Dextended (n, ¥, \t 10, W...) O always
B .:_' t' - tIalel (®) Regular expression  [_]. matches newline i
1967 wdernis W
< | >
Mormal text length : 327,008 lines: 5,001 "In: 4946 Col: 144 Sel: B0 "Unix (LF) "UTF-2 NS

¥ #UG2020



Process the Shelf List in Notepad++

1 Barcode ;s Call Number Title ~
2 385340086012099; AC]1 .G3 1963 w.1l0 sGateway to the great

3 3853400939e270; 4C1 .GT7 w.1 sGreat books of the W

4 385340093%96288; 4Cl1 .G7 wv.2 sGreat books of the W

S 3855340093%962%96; 4C1 .G7T w.3 sGreat books of the W

7 385340093%96312; 4C1 .G7T v.4 sGreat books of the W

T 3853400939320, ACl1 .G7 w.5 sGreat books of the W

8 3853400939e338; ACl .67 v.6 sGreat books of the W

2 3853400939346, ACL1 .G7 w.7 sGreat books of the W
10 38534009396353; 4LCl .G7 v.8 sGreat books of the W
11 3853400939262, LCl1 .GT7 v.9 sGreat books of the W
12 385340093963 LET v 10 rGreat books of the W
13 385340093962 . 1 e
14 385340093963 7 1 b e
15 385340093963 7 1 £ e
1& 3853400939395, 4Cl .GT7 v.l4 ;Great books of the W
17 3853400939403, &ACl .GT7 w.15 ;Great books of the W
18 3853400939197, &ACl1 .GT7 wv.le ;Great books of the W
18 385340093%6411; &AC1 .GT7 v.17 ;Great books of the W
20 3853400939429, ACl1 .GT7 v.1l8 ;Great books of the W
21 3853400939437, 4ACl1 .GT7 vw.19 ;Great books of the W
22 385340093%96445; &4&Cl1 .GT v.20 ;Great books of the W
23 3E85340093%e452; ACl1 .GT7 w.21 sGreat books of the W W

< >
Mormal text © length : 327,008 lines: 5,001 Ln:1 Col:43 Sel: 0|0 Unix (LF) UTF-2 M5

¥ #UG2020






Collect Data

= Export Shelf List File to DLA
= Collect Bookshelf Data Using DLA
» Import Collected Data File from DLA

¥ #UG2020

Digital Library Assistant

Check Shelf Order l
Collect Data

Pull Items

Sort & Shelve

Order [ Collect| Pull | Sort'




od Data File




Process the Collected Data File

= The DLA
= Creates a text file of barcodes

= Puts The barcodes of "Not found in Database" items at the end of the
file In ascending order

" |t Is very Important to check the last barcode in the file to make
sure that it matches the barcode of the last book scanned on
the shelf

¥ #UG2020



Process the Collected Data File

~
-
C
-
-
-
-~
~
c,
-
-
~4
*
-
-
S~

T

n:38534016109450
:38534016109443
:+38534018393748
+38534018393730
:38534018393722
n:38534018393714

n:38534018393706 Last barcode scanned on shelf
n:38534011107251“’/,,f””’
n:38534011108044

3853400779646

:3853400861214

:3853400861216

:3853400861218

:3853400861220

:3853400861222

3853400861223 “*--§“\\\~
:3853400861224 “Not found in database”

: 3853400861226
:38534009074463

- :3853400914037
109 3853401889019

O

= > B+ B

o O N bW

3 Pt P
O O C
(Sl O W

k
o O o
Wb W

" ..n

|
'y O
-~ o

¥ #UG2020



Process the Collected Data File

95
&

¥ #UG2020

w

S TABRT BT
O w0 J

) }
L T o |
N

J N

)
¥

n:38534018393706
n:38534011107251
n:38534007796463
n:38534008612149
n:38534008612164
n:385340086€12180
n:38534008612206
n:38534008612222
n:38534008¢6€12230
n:38534008¢612248
n:38534008612263
n:38534009074463
n:38534009140371
n:38534018890198

nzsssseonlosoqeﬂ

Move last barcode
scanned to the end




File to Sierra




Transfer Collected Data File to Sierra Server

How?

¥ #UG2020



Transfer Collected Data File to Sierra Server

&R Mo log file open - WFTPD - O e
File Edit View Logging Messages Security Help
[#-001] 3/5/2020 15:00:10 Welcome to YWFTPD - your IP address is now 10.2.25.189

&

[# -001] 3/5/2020 15:00:10 W o / pights Security Dialog \

[#-001] 3/5f2020 15:00:10 Pt w_Ft d
IJzer Mame: Iu:iru: LI p 1 E{ E
— zer circ

Mew Uszer... | Delete | Change Pass... | FTP Client

[ Restrict to home directary and below

Home [hSIERRAMNYVENTORYACIRC Browse... | .
- | Y Your |IP address I1s now

Fie e i 10.2.25.189

Directony: | LI Browse... | Remave |
— Rights for directory *
¥ Read ¥ Create Files/Dirs
IV List Directories v Ovenaite/Delete
£ >
For Help, press F1 [T socket |'I]I USErs | | | A

¥ #UG2020



Transfer Collected Data File to Sierra Server

EF 10.2.21.21 - PuTTY — O P4

% Copyvright Innovative Interfaces
% PROCESS PC TRAMSACTIONS

el T ransfer B321 transactions from PC using IFTS

> PROCEESS tramsferred CIERC transactions
/' > VIEW messages from processed CIRC transactions

C > COMPALEE inventory to shelf list
} > QUIT

Choose one (F,P,V,C,0Q) I

Thursday 05 March 02:58PM

¥ #UG2020



Transfer Collected Data File to Sierra Server

EF 10.2.21.21 - PuTTY EF 10.2.21.21 - PuTTY

10.
10.
10.
10.
10.
10.
10.
10.
10.
10.
10.
10. 10.
10. 178 10. 178

FTP.EBSCO.CCM 213.181.241.20
FTP1.EBSCO.COM 213.181.243.27
dataftp.rlg.org FTP.EBSCO.COM
edx.oclc.org ] FTP1.EBSCO.COM

]
=

10.
10.
10.
10.
10.
10.
10.
10.
10.
10.
10.

]
=

(]
[
(]
[

(]
[
(]
[

]
]

]
]

[ T 6 T % T % G T T % T %
[ T 6 T % T % N % T % T % o
L0 O T B 1 1 1 S
[ T 6 T % T % G T T % T %
[ T 6 T % T % N % T % T % o

nownonon onoen dn

il

|Eey a number or
|F > FORWARD J > JUMP 0 > QUIT
|Choose one (1-35,F,J,0Q,E,D,+) ]

LT D > DELETE a host > BDDITICHAL
|Choose one (1-35,F,J,Q,E,D,+) |

¥ #UG2020




Transfer Collected Data File to Sierra Server

EF 10.2.21.21 - PuTTY bt EF 10.2.21.21 - PuTTY

Cpening host Cpening host
10.2.25.185 10.2.25.185

Username: I Username: circ

¥ #UG2020



Transfer Collected Data File to Sierra Server

EF 10.2.21.21 - PuTTY

>ONIXE< et File From ERe [ASCII] Y

REMOTE[10.2.25. 11 1 D IUSERSKWTECi!DES{TDPIAUTDHATIDNISIERRAKINVENTDRYKCIRC

Action S5ize File Hame
1962 Copy
1960 Defaultll-13-15(109) .txt

L numier or
10 > QUIT - TRANSFER files
IC > CHANGE directory > ADDITIONAL options
|Choose one (1-2,Q,C,T,L,M,3,5,+) I

¥ #UG2020

EF 10.2.21.21 - PuTTY

>ONIXE<

[ASCII] Y

REMOTE[10.2.25. 11 1 D IUSERSKWTECi!DES{TDPIAUTDHATIDNISIERRAKINVENTDRYKCIRC

Action S5ize File Hame

1962 Copy

GET 1560 Defaultll-13-19(10%) .txt

|Eey a number or

|2 > QUIT

IC > CHANGE directory

|Choose one (1-2,Q,C,T,L,M,R,5,+) I

M TELNSFER files
> ADDITIONAL options




Transfer Collected Data File to Sierra Server

EF 10.2.21.21 - PuTTY

>ONIXE<
REMCTE[10.2

Get File From

|Eey a number or
|12 > QUIT

|local: fiiidb/circhatch/tmpl09313414076 remote:
|IDefaultll-13-19(109) .txt

1227 Entering Passive Mode (10,2,25,185,218,

|150

| "D: /USERS/WIECH/DESKTOP/AUTOMATION,/ SIERRL/ INVENTORY / CIRC
| /Defaultll-13-19({109) .txt"™ file ready to send (1360
Ibvtes) in ASCIT mode

EETransfer finished successfully

|1960 bvtes received in 0.0214 secs (591.47 Ebytes/sec)

| IC > CONTINUE

IC » CHANGE directo| |Choose one (C,5) I
|Choose one (1-2,0, |+

o e +

¥ #UG2020

EF 10.2.21.21 - PuTTY

>ONIXE<
REMCTE[10.2

|Eey a number or
|12 > QUIT

|local: fiiidb/circhatch/tmpl09313414076 remote:
|IDefaultll-13-19(109) .txt

1227 Entering Passive Mode (10,2,25,185,218,

|150

| "D: /USERS/WIECH/DESKTOP/AUTOMATION,/ SIERRL/ INVENTORY / CIRC
| /Defaultll-13-19({109) .txt"™ file ready to send (1360
Ibvtes) in ASCIT mode

1226 Transfer finished successfully.

|1960 bvtes received in 0.0214 secs (591.47 Ebytes/sec)

IC » CHANGE directo| |Choose one
|Choose one (1-2,0, |+




Transfer Collected Data File to Sierra Server

EF 10.2.21.21 - PuTTY — O P4

PC—to-PAC Circulation Transfer Program
Total Transactions Transferred

Filename Transaction Type

rdif305033840 ITHNVENTORY L a5 N OW th e I i St Of

INTL USE

: scanned barcodes
IS on the server

CHECE-OUT /EENEW

Press «<S5PACE> to continue I

¥ #UG2020



Transfer Collected Data File to Sierra Review File

E& 10.2.21.21 - PuTTY — O X

ITHHOPAC Inventory Function

P > PRINT =shelflist, with circulation status
C > COMPARE file of barcodes to shelflist

o > QUIT

Choose one (P,C,T,0Q) I

¥ #UG2020



Transfer Collected Data File to Sierra Review File

EF 10.2.21.21 - PuTTY bt EF 10.2.21.21 - PuTTY

Select Review File To Transfer To Select Review File To Transfer To

CWHER CUOR EEC5 MaAX RECS CWHER CUOR EEC5 MaAX RECS
0 2000 > 0 2000

Select review file to work on Enter Review File HName:

hoose one (1-1,0Q) I

¥ #UG2020




Transfer Collected Data File to Sierra Review File

EF 10.2.21.21 - PuTTY

rdillds022843
rdilldeldl328
rdid2100316l%9
rdid21004005%9
rdifdl130345938
rdifdl13035610
rdi0dl14023730
rdifdlls015439
rdifdl23022231
rdill24113218
rdid226010338
rdild25020433
rdild25063158

05-11-1%
06-11-1%5
10-02-20
10-02-20
13-01-20
13-01-20
14-01-20
15-01-20
23-01-20
24-11-1%

EF 10.2.21.21 - PuTTY

S

Fil Tra

rdid202030047
rdi0d305051805
rdillds022843
rdilldeldl328
rdid2100316l%9
rdid21004005%9
rdifdl130345938
rdifdl13035610
rdi0dl14023730
rdifdlls015439
rdifdl23022231
rdill24113218
rdid226010338
rdild25020433
rdild25063158

INHOPAC Inventory

02-02-20
05-03-20
05-11-1%
06-11-1%5
10-02-20
10-02-20
13-01-20
13-01-20
14-01-20
15-01-20
23-01-20
24-11-1%

Function

221
255
4627
4732
1153
1153
T3E
T84
4466
237
T3E
199
TEE

Eev a number or

FOEWARD
JOME

EEMCVE inventory files
YVIEW an inventory file

¥ #UG2020

Choose one (1-23,F,J,R,V,N,0) ]

Eev a number or

-

-

-

Choose one

FOEWARD
JOME

EEMCVE inventory files
YVIEW an inventory file

(v/n) ]

(1-23,F,J,R,V,N,Q)




Transfer Collected Data File to Sierra Review File

EF 10.2.21.21 - PuTTY EF 10.2.21.21 - PuTTY

INHOPAC Inventory Function
Fil Trs
> rdiQ202030047 02-02-20
rdi0305051805 05-03-20
rdill0sD22843 05-11-15 H 221
rdill0el0l3zs 06-11-15 H 255
rdif210031615 10-02-20 H 4627
rdif210031615 10-02-20 rdi02100400559 10-02-20 : 4732
rdi02100400559 10-02-20 rdifll3034938 13-01-20 H 1153

rdillds022843 05-11-1% >
rdifdl130345938 13-01-20 H 08 > rdidll3035610 13-01-20 H 1153

rdilldeldl328 06-11-1%5

rdi0ll13035610 13-01-20 rdiQl114023730 14-01-20 H 738
rdi0l14023730 14-01-20 rdi/ 119015435 19-01-20 H 784
rdifll5015435 19-01-20 rdl 01, 30227 71 23-901- 20 H 4 L 6E
rdifl23022231 23-01-20 rd ghayd 1130 LB “pll- s - 7
rdill24113218 24-11-15 7 1i0226 107 38 26-12-11 ot
rdi0226010338 rdil029020433 29-10-15 H 199
rdil029020433 » rdil029063158 29-10-15 H TEE
rdil025063158 H ] Eev a number or
Eev a number or > FORWLRD
FORWARD JUHP
JUHE » REMOVE inventory files
EEMCVE inventory files » VIEW an inventory file
YVIEW an inventory file Choose one (1-23,F,J,R,V,.H,Q)
Choose one (1-23,F,J,R,V,N,0) ] (v/n) i

¥ #UG2020







Compare Review File to Shelf List

EF 10.2.21.21 - PuTTY

¥ #UG2020

EF 10.2.21.21 - PuTTY

INHOPAC Inventory Function

> PRINT shelflist, with circulation status
25 to shelflist
» TRANSFER file of barcodes to a Review File

F
C
T
Q
C

hoose one (P,C,T,Q) I

rdid202030047
rdi0d305033840
rdillds022843
rdilldeldl328
rdid2100316l%9
rdid21004005%9
rdifdl130345938
rdifdl13035610
rdi0dl14023730
rdifdlls015439
rdifdl23022231
rdill24113218
rdid226010338
rdild25020433

INHOPAC Inventory

02-02-20
05-03-20
05-11-15
06-11-15
10-02-20
10-02-20
13-01-20
13-01-20
14-01-20
19-01-20
23-01-20
24-11-15

Function

221
255
4627
4732
1153
1153
T3E
T84
4466
237
T3E
199
TEE

It

rdild25063158
1 ja OT
FOEWARD

JOME

EEMCVE inventory files
YVIEW an inventory file
Choose one (1-23,F,J,R,V,N,0) ]




Compare Review File to Shelf List

EF 10.2.21.21 - PuTTY EF 10.2.21.21 - PuTTY

INHOPAC Inventory Function INHOPAC Inventory Function
Files To Compare Date Created # Files To Compare Date Created
rdi0202030047 02-02-20 03:00PM 4815 rdi0202030047 02-02-20 H 4815
rdi0305033840 05-03-20 03:383PM 109 rdi0305033840 05-03-20 H 109
rdill0sD22843 05-11-19 D2:28PM 221 rdill0sD22843 05-11-15 H 221
rdill0el0l3zs 06-11-19 10:138M 255 rdill0el0l3zs 06-11-15 H 255
rdif210031615 10-02-20 03:16PM 4627 rdif210031615 10-02-20 H 4627
rdi02100400559 10-02-20 04:00PM 4732 rdi02100400559 10-02-20 : 4732
rdifll3034938 13-01-20 0D3:495PM 1153 7 rdifll3034938 13-01-20 H 1153
rdi0ll13035610 13-01-20 03:56PM 1153 08 rdi0ll13035610 13-01-20 H 1153
rdi0l14023730 14-01-20 02:37PM 738 9 rdi0l14023730 14-01-20 H 738
rdifll5015435 19-01-20 01:54FM T84 rdifll5015435 19-01-20 H T84
rdifl23022231 23-01-20 0D2:22PM 4466 rdifl23022231 23-01-20 H 4466
rdill24113218 24-11-19 11:328M 237 rdill24113218 24-11-19 H 237
rdi0226010338 2-19 01:03FPM 738 rdi0226010338 2-1%9 H 738
rdil029020433 02:04PM 199 rdil029020433 H 199
> rdilQ25063158 06:31PM TEE rdil029063158 H TEE

File #2 selected i $#2 selected

I > INCLUDE only items at Main Library E » EETUEN to previous menu ENTHCLUDE only items at Main Library E » EETUEN to previous menu

5 » Off-shelf S5TATUS codes » Dff-shelf STATUS codes

A » List ALL items » List ALL items

E » List ERRCRES only » List ERRCRS only

Choose one (I,5,R,E,R) [ Choose one (I,5,R,E,R) [

¥ #UG2020




Compare Review File to Shelf List

EF 10.2.21.21 - PuTTY

rdid202030047
rdi0d305033840
rdillds022843
rdilldeldl328
rdid2100316l%9
rdid21004005%9
rdifdl130345938
rdifdl13035610
rdi0dl14023730
rdifdlls015439
rdifdl23022231
rdill24113218
rdid226010338
rdild25020433
rdild25063158

INHOPAC Inventory Function
- Item

02-02-20
05-03-20
05-11-15
06-11-15
10-02-20
10-02-20
13-01-20
13-01-20
14-01-20
19-01-20
23-01-20
24-11-15

03:
03:
:28PM
10:
03:
04:
03:
03:
13TPM
0l:
22PM
11:
0l:
:04PM
06:

02

02

02

02

QO0PM
JEPM

13AaM
16FM
QO0PM
49FM
S6FPM

S24FPM

J2aM
03FM

J1FM

109
221
255
4627
4732
1153
1153
T3E
T84
4466
237
T3E
199
TEE

$#2 selected

> INCLUDE only items at Inventory

¥ #UG2020

W Ff-shelf STATUS codes

» List ALL items
» List ERRCRS only

Choose one (I,5,R,E,R) [

E > RETUREN to previous menu

EF 10.2.21.21 - PuTTY

o Y« VI Y S L T O ]

[=:]

B
D
Q
C

MEANTHG
MISSIHG

1

BILLED

LOST AND PAID
MATHN, REFAIR
IN TRANSIT
MISSIHG CE
CN HOLDSHELF

LT Y Y Y RY Y]

CFF-5SHELF STATUS CODES

-

> DELETE a status

hoose one (&,D,0Q) I




Compare Review File to Shelf List

EF 10.2.21.21 - PuTTY

CFF-5SHELF STATUS CODES
MEANTHG
MISSIHG
1
BILLED
LOST AND PAID
MATHN, REFAIR
IN TRANSIT
MISSIHG CE

“*MGte status codes will give deep

o Y« VI Y S L T O ]

LY Y Y Y I R Y]

[=:]

STATUS: 2 Your entry 2 was not found. Hearby entries are:
1 s * - a b c d e

h i k m n o B r ]

W X Zz

Press «<5PACE> to continue I

¥ #UG2020

EF 10.2.21.21 - PuTTY

CCDE MEANIHG
MISSIHG

1

BILLED

LOST AND FAID
MATHN, EREPAIR
IN TEANSIT
MISSIHG CE
CH HOLDSHELF

8.8 the physical bookshelf

IN PROCESS

NEW BOOE SHELF
BINDERY

REB5SCL, EREFAIR

RBSCL EXHIBIT

DEFECTIVE

Ey}n =Moot H A

B
x
b
c
=
d

FORWARD
BACEWARD
JUHP
ADD a status
DELETE a status
hoose one (F,B,J,A4,D,0Q) I

08 g m e



Compare Review File to Shelf List

EF 10.2.21.21-P

=
1

LI o T S e TV T = B

[ % T % T % I S B

uTTy

SEE NOTE

MS5G FROM INV.
SUPPRESSED
WITHDRAWH
BOCEABLE
CHLINE
Cataloging

EF 10.2.21.21 - PuTTY

S

rdid202030047
rdi0d305033840
rdillds022843
rdilldeldl328
rdid2100316l%9
rdid21004005%9
rdifdl130345938
rdifdl13035610
rdi0dl14023730
rdifdlls015439
rdifdl23022231
rdill24113218
rdid226010338
rdild25020433
rdild25063158

INHOPAC Inventory

02-02-20
05-03-20
05-11-15
06-11-15
10-02-20
10-02-20
13-01-20
13-01-20
14-01-20
19-01-20
23-01-20
24-11-15

03:
03:
:28PM
:138M
03:
04:
03:
03:
13TPM
0l:
22PM
11:
0l:
:04PM
06:

02

02

02

02

QO0PM
JEPM

16FM
QO0PM
49FM
S6FPM

S24FPM

J2aM
03FM

J1FM

Function

221
255
4627
4732
1153
1153
T3E
T84
4466
237
T3E
199
TEE

It

BACEWARD
JUHP
ADD a st
DELETE a
> QUIT
hoose one

YW #UG

atus
status

B,J,2,0,0 [

2020

File

$#2 selected

> INCLUDE only items at Inventory

» Dff-shelf STATUS codes

.1 st ALL items
» List ERRCRS only

Choose one (I,5,R,E,R) [

E > RETUREN to previous menu




Compare Review File to Shelf List

EF 10.2.21.21 - PuTTY — O P4
SHELF LIST INVENTORY EEPORT Fri 0O& Mar

Beginning barcode and call #
Ending barcode and call #

Total number of items that
Humber currently checked out
Humber of items with off-shelf
Humber expected to be on the

And finally,
s 3z here Is the report

Humber of barcodes in imput file
Number of barcodes in input file that
do not belong in this area of the she

i} er of barcodes in input file that ar
Humber of barcodes that
the input file

wrong place in this area of the shelwves

are MISSTNG from

DETATL REPCRT FOR LOCATICN Inventory

D PRINT
ACEWARD ) > QUIT
832 one (F,B,P,Q) I

¥ #UG2020







Inventory Report Analysis

Notes

Using Sierra Admin Corner

Using Notepad++

Using Excel

¥ #UG2020



Inventory Report Analysis - Notes

" |[nventory Statuses:

OK on shelf

On-shelf: The item's physical location matches the shelf list, or the status of the
item is not an "off-shelf" status

OK checked out

Checked out: The item is checked out and not on the shelf

OK ST = [code]

STATUS = [code]: The item's STATUS field is non-blank, and the item is not on
the shelf

ERR missing The item is not checked out and its STATUS is blank and therefore should be on
the shelf, but it is not
ERR msh Misshelved: The item is physically out of sequence according to the shelf list. If

it belongs at another point within the range of this inventory report, the line
number of its correct position will be given (e.g., msh, #15)

¥ #UG2020




Inventory Report Analysis - Notes

* Inventory Statuses (continued):

ERR no item rec

There is no item record in the system for the given barcode. The system shows
the barcode and call number for the next record in the database

ERR os, but co

On-shelf but checked out: The item was found on the shelf but the system
shows it as checked out to a patron

ERR ST = [code]

STATUS = [code]: The item has a code in the STATUS field which the library
has specified as an off-shelf status, but the item was found on the shelf

ERR wrong loc

Wrong location: The item's location code differs from that of the first and last
items in the range

LAST ITEM SHELVED

The item was the last correctly shelved item; followed by an ERR msh item

¥ #UG2020




Inventory Report Analysis - Notes

= Off-Shelf Status Codes:

1. m MISSING 9. s ON SEARCH 17.h SEE NOTE

2.1 1 10. o LIB USE ONLY 18.1 MSG FROM INV.
3.n BILLED 11. p IN PROCESS 19. f SUPPRESSED
4.$ LOST AND PAID 12. x NEW BOOK SHELF 20. w WITHDRAWN
5. r MAIN, REPAIR 13. b BINDERY 21. a BOOKABLE

6.t IN TRANSIT 14. ¢ RBSCL, REPAIR 22. k ONLINE

7.z MISSING CR 15. e RBSCL EXHIBIT 23. * Cataloging

8.! ON HOLDSHELF 16. d DEFECTIVE 24. - CHECK SHELF

= The report will only show the off-shelf status codes that we select
= Status shown in the report is based on the code in the STATUS field of the Item record

¥ #UG2020



Inventory Report Analysis - Admin Corner

EF 10.2.21.21 - PuTTY — O P4
SHELF LIST INVENTORY EEPORT Fri 0O& Mar

Beginning barcode and call # 3853400861209%9 ACl1 .G3 1%&3 w.10
Ending barcode and call # 38534011108044 AC108 .B437 1579

] exist in this range
Humker c hecked out

Humber h off-shelf status C h k
Humber cexpected to be on the shelf e C

Humber of barcodes in imput file

Number of barcodes in input file that :-:-. the beginning and ending

do not belong in this area of the shelw

=
Humber of barcodes in input file that ar

wrong place in this area of the shelwves i ] barCOdeS and Ca” #S

HNumber of barcodes that
the input file

are MISSTNG from

DETATL REPCRT FOR LOCATICN Inventory

PRINT
ACEWARD ) > QUIT
832 one (F,B,P,Q) I

¥ #UG2020




Inventory Report Analysis - Admin Corner

EF 10.2.21.21 - PuTTY — O P4

SHELF LIST INVENTORY REPCRT Fri 06 Mar 2020 for LOCATICN Inventory

Beginning barcode and call # 3853400861209%9 = 53 1%63 .10
Ending barcode and call # 38534011108044 -106 .RB437 1578 w

Total number of items that exist in this range i - For a Sma” range,
Humber currently checked out "
Nusber of items with off-shelf status analysis can be done
Humber cexpected to be on the shelf 21< I
. Humber of barcodes in input file qere.
3. Number of barcodes in input file that -
.:1!3 "_1|E|t lf:r—_-luf.m;_f :_Ltl_tfus E'IE'E' c:f_t.'_:n-—_- .E"'lE'l"'E.f‘ _ [ | —Or Iarger ranges’ We
. Humber of barcodes in input file that are in )
irong place in this area of the shelwves i
e o saraoits han.ace MSsTHG Feo nave to use either
| Notepad++ or Excel

DETATL REPCRT FOR LOCATICN Inventory

> > PRINT
0 > QUIT

¥ #UG2020



Inventory Report Analysis - Admin Corner

EF 10.2.21.21 - PuTTY

SHELF LIST IWNVENTORY REPORT Fri 06 Mar 2020 for LOCATION Inventory

Beginning barcode and call #
Ending barcode and call #

3853400861209%
38534011108044

Total number of items that exist in this range
er currently checked out

Humkber of items with off-shelf status

Humber expected to be on the shelf

Number
Number
do not
Number

of barcodes in
of barcodes in
belong in this
of barcodes in

input file

input file that

arcea of the shelwves
input file that are in

wrong place in this area of the shelwves
Humber of barcodes that are MISS5THG from
the input file

DETATIL EEPORT FCOR LOCATICON Inventory

|F > FORWARD
|E > BACEWLERD

|Choose one (F,B,P,0Q) |]

¥ #UG2020

ACl1 .G3 1%63 w.10

AC10&

LAB437 19748

v

EP 10.2.21.21 - PuTTY




Inventory Report Analysis - Admin Corner

EF 10.2.21.21 - PuTTY

SHELF LIST IWNVENTORY REPORT Fri 06 Mar 2020 for LOCATION Inventory

Beginning barcode and call #
Ending barcode and call #

3853400861209%
38534011108044

Total number of items that exist in this range

Humber currently checked

out

Humber of items with off-shelf

Humber expected to be on

Number of barcodes in
Number of barcodes in
do not belong in this
Number of barcodes in

the shelf

input file

input file that

arcea of the shelwves
input file that are in

wrong place in this area of the shelwves
Number of barcodes that are MISSTING from

the input file

DETATIL EEPORT FCOR LOCATICON Inventory

|F > FORWARD
|B > BACEWARD
|Choose one (F,B,P,0Q) |]

¥ #UG2020

ACl1 .G3 1%63 w.10

AC10&

LAB437 19748

v

EP 102.21.21 - PuTTY

ACE

114. OK ST = m 38534009356225 AC8 .C7 1913 Political & literary




Inventory Report Analysis - Admin Corner

EF 10.2.21.21 - PuTTY — O P4

SHELF LIST INVENTORY REPCRT Fri 0O& Mar

Beginning barcode and call #
Ending barcode and call #

Total number of items that exist in this rar 217
Humber currently checked out 217
Humber of items with off-shelf status
Humber expected to be on the shelf 1

Humber of barcodes in imput file

Number of barcodes in input file that - 2
do not belong in this area of the shelw

Humber of barcodes in input file that ar

wrong place in this area of the shelwves
Humber of barcodes that are MISSING from

the input file 7 214

DETATL REPCRT FOR LOCATICN Inventory

PRINT
ACEWARD ) > QUIT
832 one (F,B,P,Q) I

¥ #UG2020




Inventory Report Analysis - Admin Corner

EF 10.2.21.21 - PuTTY

SHELF LIST IWNVENTORY REPORT Fri 06 Mar 2020 for LOCATION Inventory

Beginning barcode and call # 3853400861209%9

Ending barcode and call #

38534011108044

Total number of items that exist in this range

Humber currently checked

Humber of items with off-

Humber expected to be on

Number of barcodes

Number of barcodes in
do not belong in this
Number of barcodes in

out
shelf status
the shelf

input file

input file that

arcea of the shelwves
input file that are in

wrong place in this area of the shelwves
Number of barcodes that are MISSTING from

the input file

DETATIL EEPORT FCOR LOCATICON Inventory

|F > FORWARD
|B > BACEWARD
|Choose one (F,B,P,0Q) |]

¥ #UG2020

ACl1 .G3 1%63 w.10

AC10&

LAB437 19748

v

EP 10.2.21.21 - PuTTY

PC-to-PAC Circulation Transfer Program
Total Transactions Transferred
Filename Transaction Type

rdi0305033840 INVENTORY
INTL USE
COFY USE
IUSE3
CHECE-IN
CHECK-OUT/RENEW

Press «<SPRACE> to continue I




port Analysis - Admin Corner

EF 10.2.21.21 - PuTTY — O P4

SHELF LIST INVENTORY REPORT Fri

Beginning barcode and call # 38534 612099 ; [ EP 10.2.21.21 - PuTTY — O %
Ending barcode and call # 385340111 "
Total m
Humber
Humber ERR msh 38534007796463 DK266 .543 1946 Soviet politics at h
Humkber } on the | 214 ERR msh 38534008612149 ACl1 .G3 1963 v.2 Gateway to the great
ERER msh 38534008612164 AC1 .G3 15963 v.3 Gateway to the great
: ERE msh 38534008612180 AC1 .G3 1963 v.4 Gateway to the great
B amk of barcodes in g ERR msh 38534008612206 ACL .G3 1963 v.5 Gateway to the great
B of barcode=s in iTlE'.Jlt- file that ERE msh 38534008612222 AC1 .G3 1963 v.E Gateway to the great
_ Lo ) ) ERE msh 38534008612230 AC1 .G3 1563 v.7 Gateway to the great
-
do mot belong in this area of the shelwves ERR msh 38534008612248 ACl .G3 1963 v.8 Gateway to the great
Humber '8 = in input file that are in EER msh 38534008612263 ACl .G3 1963 v.9 Gateway to the great
— . of the shelves ERR msh 38534009074463 DS38.2 .T313 v.26 The waning of the Um
ong F " - o =7 == ERR msh 38534009140371 DS38.2 .T313 v.27 The Abbsid revolutio
Humber D : : . are MISSTHGE from ERR msh 38534018890198 DA47.9.I7 R45 2018 British diplomacy an

PRINT
BACKEWE ) > QUIT

Choose one

R

¥ #UG2020



Inventory Report Analysis - Admin Corner

EF 10.2.21.21 - PuTTY — O P4

SHELF LIST INVENTORY REPCRT Fri 0O& Mar 2(

Beginning barcode and call #
Ending barcode and call #

Total number of items that
Humber currently checked out
Humber of items with off-shelf

Humber expected to be on the sl af NO miS_SheIVIng —_— AII
. Number of barcodes in input file . .
). I-T'.JI;]::::I :::f ]:::-E!.l';:::::l:.'i: in input fil: that ItemS are In Sequence

do not belong in this area of the shelwves

. Humber of barcodes in input file that are in according to the Shelf IiSt

wrong place in this area of the shelwves
. Humber of barcodes that are MISSING from
the input file

DETATL REPCRT FOR LOCATICN Inventory

> PRINT
2 > QUIT

¥ #UG2020



EF 10.2.21.21 - PuTTY — O P4

SHELF LIST INVENTORY REPORT Fri

Beginning barcode and call # 385341 6120949 : [ EP 10.2.21.21 - PuTTY - O %
Ending barcode and call # 385340111 q 4 "1 0E q97g 150. ERR missing 38534015997558 RAC30 .U45 1367 Und der Wind pfeift |a
151. ERR missing 3853401064588% AC35 .B654 1998 Lebensthemen : aus d
) ] ] 152. ERR missing 385340083628%3 AC35 .E32 1540 The world as I see i
Total mo ) C =il . . . . I 153. ERR missing 38534010309%08 AC35 .T84¢ 2001 Bufstze, 1992-2000 /
Humber o ut 154. ERR missing 38534018392344 AC45 .A34 2002 Idea della prosa / G
. P 155. ERR missing 38534018160824 AC45 .C382 2000 La carta stanca @ u
Humber - 2T she BT = 156. ERR missing 38534018302533 ACAS .C39 1882 la vita apparente /
Humber ) on the ] 214 157. ERR missing 38534015918661 AC45 .Z655 2002 Discesa all'Ade & re
158. ERR missing 38534005135736 AClO0S .H35 1978 880-02 Ahdth hwl al-
159, ERE missing 38534005865118 AC105 .J36 1996 v.1 880-02 al-Muntad al-
of karc i AT = 160. ERR missing 38534011429440 AC105 .M24x 1994 880-02 Trqun il al-h
of barco - i nouat -1 - 161. ERR missing 38534018335822 AC105.M379 L3 2010 880-02 L khubz 1 ash
i - _ _ ] 162. ERR missing 38534011629882 AC105 .M82x 1963 V.3 880-02 Jall al-Dn al
do mot belong in this = . 163. ERR missing 38534011460999 AC105 .Q2 1877 880-02 Qara't / Abd
Humber of kbarcodes in i mat -] . 164. ERR missing 38534011461435 AC106 .Al8 1969 880-02 Hwdt [ Fikr A
wrong place in this 165. ERR missing 3853401048129%3 AC106 .A2 1523 v.1 880-02 Majmat maglt
166. ERR missing 38534010481301 AC106 .A2 1523 v.2 880-02 Majmat maglt
Number of barcodes that are MISSING from 167. ERR missing 3853401048131% AC106 .A2 1923 v.3 880-02 Majmat maglt
the input file 168. ERR missing 38534011154204 LA2115 2001 880-02 Hkyt thagfyah

PRINT
BACKEWE ) > QUIT

Choose one

R

¥ #UG2020



Inventory Report Analysis - Admin Corner

EF 10.2.21.21 - PuTTY EF 10.2.21.21 - PuTTY

SHELF LIST INVENTCRY REPORT Fri 06 Mar 2020 for LOCATICN Inventory
Status Barcode 1 Title
Beginning barcode and call # 3853400861205%9 AC1 .G3 1963 wv.10

Ending barcode and call # 38534011108044 AC106 .A437 1979 v OK on shelf 3
CE on shelf
CE on shelf
CE on shelf
CE on shelf
CE on shelf
CE on shelf

Humber of barcodes in input file OK on shelf 3

Humber of barcodes in input file that OK on shelf 3
do not belong in this area of the shelves . OK on shelf

Humber of barcodes in input file that are in . OK on shelf 3

wrong place in this area of the shelves . OK on shelf 3

Humber of barcodes that are MISSING from . O on shelf 3

the input file i . OK on shelf 3

on shelf 3i

DETAIL REPCRT FOR LOCATICHN Inventory . I :

[£=]

5340086120559 . . Gateway to the
53400939627 5T . Great books of
2

[£=]

[£=]

534009359628 5T . Great books of
5340093562 . Great books of
534009356312 5T . Great books of
534009356320 5T . Great books of
534009356338 5T . Great books of
534009356346 5T W Great books of
534009356353 5T . Great books of
534009356262 5T . Great books of
534009356361 5T . Great books of
534009356205 5T . Great books of
534009356379 5T . Great books of
534009356387 5T . Great books of
5340093563595 5T . Great books

534009396403 Ny . books

Total number of items that exist in this range
Humber currently checked out

Humkber of items with off-shelf status

Hunber expected to be on the shelf

i
)

[£=]

[£=]

WD =] &b e B
L= E R € [ 5 I C I o« R < I I e I e |

[£=]

IF > Er |F > FORWARD
|B > BACKWARD |B > BACKWARD
|Choose one (F,B,P,0) [J |Choose one (F,B,P,0) [J

¥ #UG2020




Inventory Report Analysis - Admin Corner

EF 10.2.21.21 - PuTTY EF 10.2.21.21 - PuTTY

Status B Call Humber Title Status B Call Humber Title

CE on shelf
CE on shelf
CE on shelf
CE on shelf
CE on shelf
CE on shelf
CE on shelf
CE on shelf
CE on shelf
CE on shelf
CE on shelf
CE on shelf
K on shelf
on shelf

on shelf

8534008612085 AC1 .G3 . Gateway to the
8534009396270 AC1 .G7 . Great books of
53&003336233 AC1 .G7T . Great books of
AC1 .G7T . Great books of
53&00333631” AC1 .G7T . Great books of
8534009396320 AC1 .G7 . Great books of
8534009396338 AC1 .G7 . Great books of
8534009396346 AC1 .G7 W Great books of CE on shelf
8534009396353 AC1 .G7 . Great books of CE on shelf
8534009396262 AC1 .G7 . Great books of ti . OK on shelf
8534009396361 AC1 .G7 . Great books of ti . OK on shelf
8534009396205 AC1 .G7 . Great books of ti . OK on shelf
8534009396379 AC1 .G7 . Great books of ti . OK on shelf
8534009396387 AC1 .G7 . Great books of ti . O on shelf 385340093%6387 &ACl1 .G7 wv.1l3 Great books of
8534009396395 AC1 .G7 . Great books 1 . O on shelf 385340093%6395 ACl1 .G7 v.l4 Great books of
8534009356403 CE on shelf 385340093%6403 AC1 .G7 wv.13 Great books of
> Attacued printer 5 » Library Hetwork Printer 1

» E-mail printer & » Library Hetwork Printer 2

MFTS file save

» Hetwork System Printer

hoose one (1-6) I

CE on shelf
CE on shelf
CE on shelf
CE on shelf
CE on shelf
CE on shelf
CE on shelf

8534008612099 AC1 .G3 1563 v.1l0 Gateway to the
8534009356270 AC1L .GT w. Great books of
53&003336233 AC1 .GT w. Great books of
AC1 .GT w. Great books of
53&003336312 AC1 .GT w. Great books of
Great books of

Save theireportas i -
53&0033363&6 AC1 .GT w.7 Great books of
53&003336353 AC1 .GT7 w.8 Great books of
4003@& me g Great books of
8534009 SE rver Great books of
8534009356205 GT v, Great books of
8534009356379 ACl 5T v.lc Great books of
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Inventory Report Analysis - Admin Corner

EF 10.2.21.21 - PuTTY
SHELF LIST INVENTORY REPORT Fri 06 Mar 2020 for LOCATION Inventory

Beginning barcode and call #
Ending barcode and call #

3853400861209% AC1 .G3 1%63 v.1l0
385340111038044 BC106 .RB437 1579

Total number of items that exist in this range
Humber currently checked out

Humkber of items with off-shelf status

Hunber expected to be on the shelf

Humber of barcodes in input file

Humber of barcodes in input file that

do not belong in this area of the shelves
Humber of barcodes in input file that are in
wrong place in this area of the shelves
Humber of barcodes that are MISSING from

the input file

(v/n) i

v date for inventoried items?

Depending on whether you want to
update the inventory date or not!

¥ #UG2020

i

EF 10.2.21.21 - PuTTY
SHELF LIST INVENTORY REPORT Fri 06 Mar 2020 for LOCATION Inventory

Beginning barcode and call #
Ending barcode and call #

3853400861209% AC1 .G3 1%63 v.1l0
385340111038044 AC106 .RB437 1975

Total number of items that exist in this range
Humber currently checked out

Humkber of items with off-shelf status

Hunber expected to be on the shelf

Humber of barcodes in input file
Humber of barcodes in input file that
do not belong in this area of the shelves
Humber of barcodes in input file that are in
wrong place in this area of the shelves
Humber of barcodes that are MISSING from
the input file
UOpdate inventory date for inventoried items? (v/n) n
R inventory file rd 5214 7RISV |

Remove the file if you finished,
Don't if you didn’t!



Inventory Report Analysis — Notepad++

SHELF LIST INVENTORY REPORT Wed 13 Nov 2019 for LOCATION Inventory

Beginning barcode and call # 38534008612099 ACl .G3 1963 v.10
Ending barcode and call # 38534011108044 ACl06 .A437 1979 v
Total number of items that exist in this range 217
Number currently checked out 1
Number of items with off-shelf status 2
Number expected to be on the shelf 214
A. Number of barcodes in input file 109
B. Number of barcodes in input file that
do not belong in this area of the shelves 12
C. Number of barcodes in input file that are in
wrong place in this area of the shelves 0
D. Number of barcodes that are MISSING from
the input file 117

¥ #UG2020



Inventory Report Analysis — Notepad++

Beginning barcode and call # 3853400861209% ACl .G3 1963 wv.1l0
Ending barcode and call £ 38534011108044 ACl0€ .A437 1978 v
Total number of items tChat exist in this range 217

Number cuﬂrently checked out 1

Number of items with off-shelf status 2

Number expected to be on the shelf 214

¥ #UG2020



Inventory Report Analysis — Notepad++

Beginning barcode and call # 38534008612095

ACl1 .G3 1%63 wv.1l0

Ending ba mind what ; | BlRag e

e

Total number OI 1Tems TRAT S8X1ST 1N TolS range
Number cuﬂrently checked out

Number of items with off-shelf status

Number expected to be on the shelf

¥ #UG2020

&l f

214




Inventory Report Analysis — Notepad++

Beginning barcode and call # 38534008612095 ACl .G3 1963 wv.10
Ending bal L ]
Find what : | 8[ugl=e 1= o

Total number OI 1Tems TRAT S8X1ST 1N TolS range ZL 7
Number cuﬂrﬂntly checked out 1
Number of items with off-shelf status £
Number expected to be on the shelf 214

171 140. EER missing 38534009077060 AC20 .D452x 1969 The encyclopedie of

172 141. OK checked 38534013172725 AC25 .B3132 1972 Mythologies / Select

173 142. ERER missing 3853401334219%5 AC25 .B3132 1972 c.2 Mythologies / Select v
Find result - 1 hit x|

Search "OF checked" (1 hit in 1 file)

D:\Inventory\comparereport-07032020.txt (1 hit)
Line 172: 141. OK checked 38534013172725 AC25 .B3132 1972 Mythologies / Select

¥ #UG2020




Inventory Report Analysis — Notepad++

Beginning barcode and call # 38534008612099 ACl .G3 1963 v.10
Ending barcode and call # 38534011108044 ACl06 .A437 1979 v
Total number of items that exist in this range 217

Number currently checked out 1l

Number of items with off-shelf status 2

Number expected to be on the shelf 214

¥ #UG2020



Inventory Report Analysis — Notepad++

Beginning barcode and call # 38534008612099 ACl .G3 1963 v.10
Ending ba

* 7% Find what : | = "
Total num_ __ __ _ . ooy s e i T .- E—
Number currently checked out 1l
Number of items with off-shelf status 2
Number expected to be on the shelf 214

¥ #UG2020



Inventory Report Analysis — Notepad++

Beginning barcode and call # 38534008612099 ACl .G3 1963 v.10

E ! ‘
e Find what : | 1 o

Total num_ __ __ __ ___ oot oo — [E— S—
Number currently checked out 1l
Number of items with off-shelf status 2
Number expected to be on the shelf 214

145 114. OK 5T % m 38534009356225 A4AC8 .C7T 1513 Political & literary W

Find result - 2 hits x|

Search "ST =" (2 hit=s in 1 file)
D:\Users\wtech\Desktop\Antomation\Sierra\Inventory\comparereport-12112019.p.txt (2 hits)
Line 145: 114, OK ST = m 3853400835225 4ACE .CT 1413 Political & literary
Line 208: 174. OK 5T = p 3853401850778 AC1Os .023 201B BEO-02 D kalm d / Mu

¥ #UG2020



Inventory Report Analysis — Notepad++

Number expected to be on the shelf 214
A. NHumber of barcodes in input file 109
B. Humber of barcodes in input file that
do not belong in this area of the shelves 14
C. Number of barcodes in input file that are in
wrong place in this area of the shelves 0

¥ #UG2020



Inventory Report Analysis — Notepad++

Number expected to be on the shelf 214
a. mumber Find what : ER.R. msh
B. Number
do not belong in this area of the shelves lﬂ
C. Number of barcodes in input file that are in
wrong place in this area of the shelves 0

¥ #UG2020




Inventory Report Analysis — Notepad++

Number expected to be on the shelf 214
&. mumber Find what : ERR. msh "
B. Number
do not belong in this area of the shelves lﬂ
C. Number of barcodes in input file that are in
wrong place in this area of the shelves 0
Find result - 12 hits x|
ESearch " ERE m=h " {12 hits in 1 file)
—| D:\Users\wtech\Desktop\Antomation\Sierra\Inventory\comparereport-12112019.p.txt (12 hits) |
Line 254: ERE m=sh 3853400779c463 DEZce .543 194¢6 Soviet politics at h
Line 255: EEE m=sh 38534008612148 AC1 .G3 1%63 v.2 Cateway to the great
Line 256: EEE m=sh 3853400861214 AC1 .G3 1963 v.3 Cateway to the great
Line 257: EEE m=sh 385340086121830 AC1 .G3 1%63 v.4 Cateway to the great
Line 258: EEE m=sh 3853400861220 &LC1 .G3 19%63 v.5 Cateway to the great
Line 259: EEE m=sh 3853400812222 LCl .G3 1%63 v.& Cateway to the great
Line 2&0: EEE m=sh 3853400812230 AC1 .G3 1%63 v.7 Cateway to the great
Line 2&l: EEE m=sh 3853400812248 ACl .G3 1%63 v.B Cateway to the great
Line 2&2: EEE m=sh 385340086122e3 LC1 .G3 1%63 v.9 Cateway to the great
Line 2&63: ERE m=sh 38534009074483 DS538.2 .T313 v.26 The waning of the Um
, #IU Line 26&64: ERE m=sh 38534009140371 D5S38.2 .T313 .27 The Abbsid revolutio
I = T.1ime FEE- FEE m=h FIECIAOIEESOISGE DAGT 9 T7 45 0158 Briti=sh AdAinlomacy an




Inventory Report Analysis - Excel

1 rStatus rBarcode ¢  +Call NHumber fTitle S
2 1. ;0F on shelf ;385340089%993358; sJIE421 B3 1552-53 sThe United 5S5tates go
3 2. ;CE on shelf ;3B534009862554:; sJE421 A3 1%e0-681 ;The United States go
4 3. ;OK on shelf ;385340098&2503; ;JE421 .43 196&6-87 ;The United Statds .
L 4, :CE on shelf ;385340093e2552; JE421 .R3 1972-T73 »The Tnited Staty$l ng NOtepad++
& 5. ;0FE on shelf ;38534009882537; sJIE421 B3 1573-T74 sThe United 5S5tates go
T . ;CE on shelf ;3B534009862545; sJIJE421 (A3 15Te-T7 'Th Tnited States go .
8 7. :OK on shelf ;38534009862479; ;JK421 .A3 1577-78 nlt?ﬁ e |ead|ng rows
g 8. ;CHE on shelf ;38534005362487; SJJIJE421 A3 1577-T9 suppl. The nite LES go
10 S, ;0E on shelf ;385340098824595; sJE421 B3 1ST78-79 sThe United 5S5tates go
11 10. ;0K on shelf :33534009862412; »JE421 .43 1575-30 :Th nitc States
12 11. ;OK on shelf ;38534009862438; ;JK421 .A3 1980-81 :Th pitp ém\/e em pty ||nes
13 12. ;0K on shelf :385334009B62420; SJJIJE421 A3 1581-82 ;The TUnited States go
14 13. ;0FE on shelf ;38534008%593333; sJIE421 B3 1S82-83 sThe United 5S5tates go
15 14, ;0K on shelf ;38534018588818; JE421 _A3 198283 c.2 nit “ J) b t I
1& 15. ;0K on shelf ;3353400986244e; ;JE421 .03 1983-34 nltjﬁSE e Ween CO umns
17 le. ;0K on shelf :385334009B62334; SJJIJE421 A3 1584-85 The Tnited States go
18 17. ;0F on shelf ;38534009862362; sJE421 B3 1585-86 sThe United S5tates go
149 1%. ;0K on shelf :33534009862370; »JE421 .43 1586-87 :Th nltREErEFls | t h t
20 19, ;0K on shelf ;3835340098€2383; ,JE421 .03 1587-88 :Th;4g'nited StatesGMe eX ra C araC ers
21 20, ;0K on shelf :335340089%53341; ,JH421 .43 1588-89 ;The United States go
22 21. ;0FK on shelf ;385340085%593366; sJIE421 B3 1589-30 sThe United 5S5tates go
23 22. ;0K on shelf ;335340089%53317; ,JE421 .43 1590-51 ;The United States go W
Mormal length : 426,522 lines: 5,018 Ln:1 Col:1 5Sel:0|0 Unix (LF) UTF-2 INS

¥ #UG2020



Inventory Report Analysis - Excel

W00 = o wn e e Pa

B C , D E . F
| _|Statu5 Barcode Call Number Title
1 OK on shelf 33534008993358 JK421 .A3 1952-53 The United States go
2 OK on shelf 38534009862594 JK421 A3 1960-61 The United States go
3 OK on shelf 38534009862503 JK421 .A3 1966-67 The United States go
4 OK on shelf 38534009862552 JK421 A3 1972-73 The United States go
3 OK on shelf 38534009862537 JK421 .A3 1973-74 The United States go
] OK on shelf 38534009862545 JK421 A3 1976-T77 The United States go
7 OK on shelf 33534009862479 JK421 .A3 1977-78 The United States go
8 OK on shelf 38534009862487 JK421 A3 1977-79 suppl. The United States go
9 OK on shelf 33534009862495 JK421 .A3 1978-79 The United States go
10 OK on shelf 38534009862412 JK421 \A3 1979-80 The United States go
11 OK on shelf 33534009862438 JK421 .A3 1980-81 The United States go
12 OK on shelf 38534009862420 JK421 \A3 1981-82 The United States go
13 OK on shelf 38534008993333 JK421 .A3 1982-83 The United States go
14 OK on shelf 38534018583818 JK421 A3 1982/83 .2 The United States go
15 OK on shelf 38534009862446 JK421 A3 1983-84 The United States go
16 OK on shelf 38534009862354 JK421 A3 1984-85 The United States go
17 OK on shelf 33534009862362 JK421 .A3 1985-86 The United States go
18 OK on shelf 38534009862370 JK421 A3 1986-87 The United States go
19 OK on shelf 33534009862388 JK421 .A3 1987-88 The United States go
20 OK on shelf 38534008993341 JK421 A3 1988-89 The United States go
Original Criginal Sorted ERR msh ERR. Statuses ERR missing ERR os, but QK Statuses

¥ #UG2020

Open the processed
file in Excel




Inventory Report Analysis - Excel

A . C D E . F
1| _|Statu5 Barcode Call Number Title
2 | ERR loc mgp 38534009873450 JQ3863 .A55x 1979 Apr. 880-02 Madbtat al-ja
3 | ERR loc mgp 38534009873880 JQ3863 .A55x 1990 May 880-02 Madbtat al-ja
4 | ERR loc mgp 38534010855215 13863 .AS5x 1939 Oct. 880-02 Majmat madhbit
5 | ERR loc mgp 38534013006451 JQ3863 .AS5x 2006 June n 880-02 Madbtat al-ja
6 | ERR loc mgp 38534013097948 JQ3863 .AS5x 2007 May n 880-02 Madbtat al-ja
7 | ERR loc spc 38534010853554 JQ3845 .B73x 1934 880-02 Ih al-muwazfn
8 ERR loc spc 38534010854010 JQ3845 BT3x 1955 880-02 Ih al-muwazfn
9 | ERR loc spc 38534010854291 JQ3845 .B74 1961 880-02 Nashrat ih mu
10 | ERR loc spc 38534010854564 JQ3845 B74 1962 ¢.2 880-02 Mashrat ih mu
1 ERR loc spc 38534010854622 JQ3845 .B73x 1936 880-02 Ih al-muwazfn
12 |33 ERR missing 38534009934666 JK421 .CB5 1963 Public administratio
13 662 ERR missing 38534019330590 JK1726 .H35 2018 Mistaken identity :
14797 ERR missing 38534009992151 JK2249 W52 1998 Political scandals i
15 845 ERR missing 38534012309476 JK2265 .H34 2007 Parties, politics, a
16 915 ERR missing 38534007295912 JK2403 .F7 1961 c.2 Cases in state and |
17 1134 ERR missing 38534012307637 JN5 PB4 1578 The development of t
18 11173 ERR missing 38534018496590 JN15 .F76 1984 Une puissance nomime
19 11232 ERR missing 38534010995304 JM36 .E9545 1999 The European Parliam
20 11254 ERR missing 38534018341077 JN36 .F26 2012 Functional and terri
211449 ERR missing 38534007451259 JNL181.E43 3 Studies in Tudor and

| Criginal Original Sorted ERR msh ERR Statuses ERR missing ERR os, but QK Statuses

¥ #UG2020

Sort using the “Status”

column




Inventory Report Analysis - Excel

A B C . D E . F
1| lERR loc mgp 38534009873450 JQ3863 JAS5x 1979 Apr. B880-02 Madbtat al-ja
2 | ERR loc mgp 38534009873880 JO3863 .AS5x 1990 May B880-02 Madbtat al-ja
3 | ERR loc mgp 38534010855215 JQ3863 .ASx 1939 Oct. B880-02 Majmat madbit
4 ERR loc mgp 38534013006451 JQ3863 .A55x 2006 June n B880-02 Madbtat al-ja
5 | ERR loc mgp 38534013097548 JQ3863 JAS5x 2007 May n B880-02 Madbtat al-ja
6 | ERR loc spc 38534010853954 JQ3845 .B73x 1954 880-02 Ih al-muwazfn
7 ERR loc spc 38534010854010 JQ3845 .B73x 1935 880-02 Ih al-muwazfn
8 ERR loc spc 38534010854291 JQ3845 .B74 1961 B880-02 Mashrat ih mu
9 | ERR loc spc 38534010854564 JQ3845 .B74 1962 c.2 B880-02 Mashrat ih mu
10 ERR loc spc 38534010854622 JQ3845 .B73x 1956 880-02 Ih al-muwazfn
1 ERR msh 38534009836630 JK411 .154 1997 The tides of reform
12 | ERR mish 38534018144349 HO1728.7 .\We6 2004 Women, armed conflic
13 | ERR msh 385340181659452 HQ1728.7 .\Wea6 2004 .2 Women, armed conflic
14 | ERR msh 38534009353602 J3592 .K5 1956 Constitutional devel
15 | ERR msh 38534010416307 K3230.G66 1996 c.2 The refugee ininter
16 ERR msh 38534018745319 BP10.J383 b 143 2013 880-02 Mukhbart al-J
17|
18
19|
20 |
21

| Criginal Criginal Sorted ERR msh ERR Statuses ERR missing ERR os, but OK Statuses

#lUG2020

Group similar statuses
Into a separate sheet




Inventory Report Analysis - Excel

A B C D . E . F
11392 .IERR 5T=*% 38534013166200 JK1118 .578 2007 Affirmative advocacy
2 1393 ERRST="* 38534013252600 JK1118 .578 2007 c.2 Affirmative advocacy
3 1605 ERRST="% 38534008916797 JN425 .F559 1950 Public sector manage
4 1606 ERRST="* 38534009866025 JN425 .F59 1993 Public sector manage
3 3647 ERRST="% 38534018795144 JO1850.A91 MB6 2013 880-02 al-Rab al-asw
6 224 ERRST=0 38534010853285 JK511 .E52 1994 v.1 Encyclopedia of the
71225 ERR5T=0 38534010853228 JK511 .E52 1994 v.2 Encyclopedia of the
8 |226 ERRST=0 38534010854630 JK511 .E53 1994 v.3 Encyclopedia of the
8 227 ERR5T=0 38534010854572 JK511 .E52 1994 v.4 Encyclopedia of the
10 (483 ERRST=0 38534018666622 JK1012 A4 2014
11|549  ERRST=0 38534008576468 JK1067 .E63 1995 v.1 ERR 5tatuses ERR missing | ERR os, but |
12 |350 ERRST=0 38534008576351 JK1067 .E62 1995 v.2 D T
13 |331 ERR5T=0 38534008576419 JK1067 .EG3 1995 v.3 The encyclopedia of
14 |552 ERRST=0 38534008576476 JK1067 .E62 1995 v.4 The encyclopedia of
15 824 ERR5T=0 38534010854457 JK2261 P33 1991 v.1 Political
1{825 ERRST=0 38534009177274 JK2261 P33 1991 v.2 Political DI{ Statuslesl GH" ChEEkEd | GH" an EhEH: |
17 932 ERR5T=0 38534010084444 JK2408 (W48 1999 Congressiundl wudne
18 |1086 ERR5T=0 38534010328452 JM1.E85 1989 v.1 The Europa world yea
19 |1087 ERRST=0 38534010328395 JNL1.E85 1989 v.2 The Europa world yea
20 |1088 ERR5T=0 38534009157649 JMN1.E85 1990 v.1 The Europa world yea
211089 ERRST=0 38534009157656 JNL1.E85 1990 v.2 The Europa world yea
| Criginal Original Sorted ERR msh ERR Statuses ERR missing ERR os, but Ok Statuses

¥ #UG2020



Inventory Report Analysis - Excel

A | B | C , D | E . F
_|Statu5 Barcode Call Number Title
4614 ERR msh 38534013157916 JQ3881 .5236 2006 880-02 al-Intigl al-

ERR msh, #4 38534013157916 JO3881 5236 2000 880-02 al-Intigl al-

ERR no item 38534008486106

ERR no item 38534009353594

ERR no item 8334007808672

llegal bar 7322821080

LEE R S B

L= == B B = R

All ERR statuses should
2 be analyzed

Remaining Original Criginal Sorted ERR msh ERR Statuses ERR missing ERR os, but |

¥ #UG2020



Summary

= Starting and ending call numbers should be unique (i.e. no volumes, copies, ...)
* Inventorying a maximum of 5,000 items at one time is a limitation

» Transferring the shelflist file to a format that is compatible with the DLA

= Discovering many problems at the shelf (no tag, blank tag, illegal barcode, checked out but on
shelf, ...)

» Checking the last barcode in the collected data file and make sure that it matches the barcode
printed on the last book scanned on the shelf

» Adding more status codes will increase the “Number of items with off-shelf status” for a deg
analysis of the physical shelf

IIIIIIIIIII
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Thank you!

Please emall your questions and comments to

m khalil@auceqypt.edu

¥ #UG2020
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